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Asialink
Chancellery International
Manager, Education Design
	Position No
	0046949

	Classification
	UOM Level 9

	Salary
	$120,638 - $125,514 (pro rata)

	Superannuation
	Employer contribution of 9.5%

	WORKING HOURS
	Full-time

	BASIS OF EMPLOYMENT
	Fixed-term for 12 months

	Other Benefits
	http://about.unimelb.edu.au/careers/working/benefits

	How to Apply
	Online applications are preferred. Go to http://about.unimelb.edu.au/careers, select the relevant option (‘Current Staff’ or ‘Prospective Staff’), then find the position by title or number.

	contact
For enquiries only
	Hamish Curry
Tel +61 3 8344 2057
Email h.curry@asialink.unimelb.edu.au
Please do not send your application to this contact


For information about working for the University of Melbourne, visit our website: 
about.unimelb.edu.au/careers 
Position Summary

Asialink is a department of the University of Melbourne under the portfolio of Chancellery International.

Asialink is Australia’s centre for creative engagement with Asia. It provides insights, develops capabilities and connects people through education, arts, diplomacy and business. Asialink has thirty years of experience working closely with communities in Australia and Asia to enable our collective prosperity and security. 
As part of Asialink, Asia Education Foundation (AEF) provides school leaders, teachers and students with the global perspectives and tools to amplify their intercultural skills and mindsets. 

A key focus of AEF is to deliver informative resources, national and international professional learning, innovative programs and rich networks that connect Australian schools with over 20 countries across the Asia-Pacific. 

The Manager, Education Design is integral in contributing to the success of AEF through its education programs for school leaders, teachers and youth. Leading the Professional Learning and Youth team, the Manager Education Design is responsible for developing and delivering AEF’s professional learning programs including the design of curriculum, training and resources for Australian and international education partners. 
The Manager, Education Design also has a significant leadership role with external bodies and stakeholders, particularly schools, education systems, universities and teacher professional associations.  
The Manager, Education Design works under the broad direction of the Executive Director, AEF.  Performance is measured against the quality of the core business functions and against the achievement of targets identified in the strategic plan and those of Asialink.
1. Key Responsibilities

strategic planning and development
· Prepare proposals, negotiate partnerships and design education projects and activities to expand AEF’s programs for school leaders, teachers and youth. 
· Ensure that outcomes identified in strategic plans are delivered and that knowledge gained through project evaluations is applied across the organisation.

PROGRAM DELIVERY

· Facilitate or coordinate the delivery of AEF programs for school leaders, teachers and youth across Australia and the region.
· Lead the evaluation and iteration of AEF programs that draws on key expertise in facilitation and pedagogy.
LEADERSHIP

· Capacity and skills to manage a growing team of education professionals in the design and delivery of AEF programs.

· Manage engagement with education jurisdictions, businesses and education professional bodies across Australia and the region.

Project and financial Management

· Develop and oversee project management strategies to ensure effective and efficient delivery of AEF programs.

· Develop and manage effective strategies for ensuring that annual budget targets are met.  
· Monitor new sources of funding via Australian and international government entities, business, professional and philanthropic organisations. 
external relations
· Develop and maintain effective relationships with a variety of high-level stakeholders and organisations, both internal and external to the University.  

· Represent AEF through presentations and workshops to external bodies and stakeholders and within the University, ensuring that AEF programs expand their reputation. 
information and communications technology

· Ensure effective use of new generation information and communications technology to leverage AEF in the market.

· Contribute to the design and development of AEF online resources and digital services.

INTERNAL OPERATIONS
· Recognise areas for internal improvement and develop plans for implementation.

· Report and consult with the Executive Director, AEF.

· Lend expertise to colleagues, including liaising across the wider staff and teams at Asialink; Business, Diplomacy, and Arts teams.
2. Selection Criteria

Essential

· A postgraduate qualification in education with extensive experience; or an equivalent combination of relevant experience and/or training.
· Demonstrated experience of working in culturally diverse contexts and an awareness of intercultural understanding. 

· A track record of designing and delivering cutting-edge professional learning for educators and programs for youth.
· Demonstrated ability to craft innovative and attractive value propositions to potential stakeholders, with success in partnerships and their development activities.
· Extensive knowledge of the school education sector, including Australian and state/territory curriculum.
· High-level conceptual and analytical skills, including excellent financial management skills
· Outstanding presentation skills encompassing verbal and written communication 
Desirable
· Experience in working with state, territory and commonwealth education departments.

· Second language skills, particularly Asian.

· Engagement and contribution to social media and online forums about education.

· Understanding or experience of leading inquiry-based learning and/or processes of design thinking.
3. Special Requirements

· Work outside of normal hours may be required for specific programs.

· Ability to travel interstate and internationally.
4. Job Complexity, Skills, Knowledge 
Level of Supervision / Independence
The Manager, Education Design operates with a high-level of autonomy and reports administratively through the Executive Director, AEF. The Manager, Education Design requires the ability to be entrepreneurial, creative, strategic, and to demonstrate high-level leadership skills. The role is responsible for securing resources to deliver the targets established in the Strategic Plan. 
Problem Solving and Judgement
The incumbent will require the ability to quickly determine an approach to a range of complex and often unique problems and execute a response, especially in situations involving engaging directly with stakeholders and prospects. High-level strategic planning, conceptual, problem solving, research and analytical skills will also be required to influence strategy in areas of responsibility and ensure that key goals are met. The capacity to integrate a range of internal and external policies and strategies to achieve objectives in a complex national and international environment is essential.

Professional and Organisational Knowledge
The Manager, Education Design is expected to have a broad current knowledge of developments in Australia-Asia-Pacific relations and extensive knowledge of the range of activities of Asialink and The University. The incumbent is expected to have broad knowledge of local, national and regional government and education sector initiatives in order to develop innovative partnerships. The Manager, Education Design is also expected to actively participate in industry related organisations and also maintain an up to date awareness of academic research relevant to AEF and leverage off this research to ensure the intellectual rigour of AEF programs.
Resource Management
The Manager, Education Design is responsible for developing, managing and implementing cost effectives partnerships and activities that meet financial targets as identified by AEF Executive. The incumbent will be responsible for setting ambitious goals, execute a plan to achieve those goals, and identify ways to improve financial performance in future.  
Breadth of the position
The position encompasses aspects of strategic planning, business development and relationship management and draws on creative entrepreneurship, communication, financial, administrative, and analytical skills. Working autonomously, this role will involve extensive external liaison at the highest levels. High-level relationship building, and key stakeholder engagement capacity is essential, as is the exercise of sophisticated communication strategies.

5. Equal Opportunity, Diversity and Inclusion

The University is an equal opportunity employer and is committed to providing a workplace free from all forms of unlawful discrimination, harassment, bullying, vilification and victimisation. The University makes decisions on employment, promotion and reward on the basis of merit.
The University is committed to all aspects of equal opportunity, diversity and inclusion in the workplace and to providing all staff, students, contractors, honorary appointees, volunteers and visitors with a safe, respectful and rewarding environment free from all forms of unlawful discrimination, harassment, vilification and victimisation. This commitment is set out in the University’s People Strategy 2015-2020 and policies that address diversity and inclusion, equal employment opportunity, discrimination, sexual harassment, bullying and appropriate workplace behaviour. All staff are required to comply with all University policies. 

The University values diversity because we recognise that the differences in our people’s age, race, ethnicity, culture, gender, nationality, sexual orientation, physical ability and background bring richness to our work environment. Consequently, the People Strategy sets out the strategic aim to drive diversity and inclusion across the University to create an environment where the compounding benefits of a diverse workforce are recognised as vital in our continuous deserve to service for excellence and reach the targets of Growing Esteem.

6. Occupational Health and Safety (OHS) 

All staff are required to take reasonable care for their own health and safety and that of other personnel who may be affected by their conduct.  

OHS responsibilities applicable to positions are published at: 

http://safety.unimelb.edu.au/topics/responsibilities/
These include general staff responsibilities and those additional responsibilities that apply for Managers and Supervisors and other Personnel.
7. Other Information
Organisation Unit

www.asialink.unimelb.edu.au 

Asialink is Australia's premier body promoting Australia-Asia engagement.  Asialink works through increasing Asia capabilities and creating connections between Australia and Asia, and is active in education, business, the arts, health, and dialogues.  Asialink is a partnership between The University of Melbourne and The Myer Foundation.
www.asiaeducation.edu.au
Asia Education Foundation (AEF) provides school leaders, teachers and students with the global perspectives and tools to amplify their intercultural skills and mindsets. 

A key focus of AEF is to deliver informative resources, national and international professional learning, innovative programs and rich networks that connect Australian schools with over 20 countries across the Asia-Pacific. 

AEF partners with the Australian Government, state and territory education jurisdictions, education professional associations, business and philanthropic supporters. 

AEF links the world into world-class education through co-designing education initiatives and digital services that:

EQUIP diverse education systems, leaders and educators with the knowledge, skills and networks for deep intercultural learning that benefits schools
ENABLE young people to develop intercultural capabilities, through critical and creative thinking, so that they have the agency to develop ideas for better communities 
ENGAGE advocacy with key partners in business development, research and communications to build global competencies in education
Chancellery international

Led by the Deputy-Vice Chancellor (International), Chancellery International provides strategic guidance and expert advice for internationalisation and global engagement, through:

· Coordination and oversight of the establishment, development and review of the University's formal bilateral and multilateral relations with overseas universities and other strategic partners;
· Development and strengthening of international funding, networking and mobility opportunities;
· Provision of strategic region and country-specific advice to the University's Chancellery, faculties, graduate schools and other relevant stakeholders;
· Advancement of the international diplomatic relations strategy and provision of intelligence in relation to key government agencies and diplomatic missions in Australia and overseas;
· Development and oversight of protocol for the management of high-level incoming international visits and delegations;
· Management of international visit programs for high-level visitors to the University; and
· High-level representation of The University of Melbourne in Australia and internationally.
The University of Melbourne

Established in 1853, the University of Melbourne is a leading international university with a tradition of excel​lence in teaching and research. The main campus in Parkville is recognised as the hub of Australia’s premier knowledge precinct comprising eight hospitals, many leading research institutes and a wide-range of knowledge-based industries. With outstanding performance in international rankings, the University is at the forefront of higher education in the Asia-Pacific region and the world. 
The University employs people of outstanding calibre and offers a unique environment where staff are valued and rewarded. 
Further information about working at The University of Melbourne is available at http://about.unimelb.edu.au/careers.
Growing Esteem, the Melbourne Curriculum and Research at melbourne: Ensuring excellence and impact to 2025
Growing Esteem describes Melbourne's strategy to achieve its aspiration to be a public-spirited and internationally-engaged institution, highly regarded for making distinctive contributions to society in research and research training, learning and teaching, and engagement. http://about.unimelb.edu.au/strategy-and-leadership
The University is at the forefront of Australia's changing higher education system and offers a distinctive model of education known collectively as the Melbourne Curriculum. The new educational model, designed for an outstanding experience for all students, is based on six broad undergraduate programs followed by a graduate professional degree, research higher degree or entry directly into employment. The emphasis on academic breadth as well as disciplinary depth in the new degrees ensures that graduates will have the capacity to succeed in a world where knowledge boundaries are shifting and reforming to create new frontiers and challenges. In moving to the new model, the University is also aligning itself with the best of emerging European and Asian practice and well-established North American traditions.

The University’s global aspirations seek to make significant contributions to major social, economic and environmental challenges. Accordingly, the University’s research strategy Research at Melbourne: Ensuring Excellence and Impact to 2025 aspires to a significant advancement in the excellence and impact of its research outputs. http://research.unimelb.edu.au/our-research/research-at-melbourne
The strategy recognises that as a public-spirited, research-intensive institution of the future, the University must strive to make a tangible impact in Australia and the world, working across disciplinary and sectoral boundaries and building deeper and more substantive engagement with industry, collaborators and partners.  While cultivating the fundamental enabling disciplines through investigator-driven research, the University has adopted three grand challenges aspiring to solve some of the most difficult problems facing our world in the next century. These Grand Challenges include:

Understanding our place and purpose – The place and purpose grand challenge centres on understanding all aspects of our national identity, with a focus on Australia’s ‘place’ in the Asia-Pacific region and the world, and on our ‘purpose’ or mission to improve all dimensions of the human condition through our research.

Fostering health and wellbeing – The health and wellbeing grand challenge focuses on building the scale and breadth of our capabilities in population and global health; on harnessing our contribution to the ‘convergence revolution’ of biomedical and health research, bringing together the life sciences, engineering and the physical sciences; and on addressing the physical, mental and social aspects of wellbeing by looking beyond the traditional boundaries of biomedicine. 

Supporting sustainability and resilience – The sustainability and resilience grand challenge addresses the critical issues of climate change, water and food security, sustainable energy and designing resilient cities and regions. In addition to the technical aspects, this grand challenge considers the physical and social functioning of cities, connecting physical phenomena with lessons from our past, and the implications of the technical solutions for economies, living patterns and behaviours. 

Essential to tackling these challenges, an outstanding faculty, high performing students, wide collaboration including internationally and deep partnerships with external parties form central components of Research at Melbourne: Ensuring Excellence and Impact to 2025.

Governance

The Vice Chancellor is the Chief Executive Officer of the University and responsible to Council for the good management of the University.

Comprehensive information about the University of Melbourne and its governance structure is available at http://www.unimelb.edu.au/governance  
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