Information for Applicants

These roles will suit a range of backgrounds, from those
with existing HR system skills, to those wanting to start
a career or people looking to consolidate their
IT/systems skills in an environment prepared to train,
develop and support you.

The key requirement for these roles are general data and
system maintenance and administration skills, and we
will train you in the rest if that’s what you need. We are
keen and willing to do this as we want to bring great
people to PAHSMA and we know our site can seem a
long way away to some people even when we have
great opportunities on offer. These roles will allow you
to build good foundations in HR, to expand your
systems skills and knowledge and to learn and grow to
become a System Super User. You will develop a range
of skills to useful for expanding your career portfolio

These roles offer hybrid working arrangements, so lets
see if we can negotiate something that works for you.
We have unique workplaces at Port Arthur and in South
Hobart.

PORT
ARTHUR
HI1STORIC
SITES

You might already live down our way, or find that our
low cost accommodation at Port Arthur provides the
perfect opportunity for a low cost holiday lifestyle for
someone looking for relaxation or adventure. SO many
options.

These opportunities would suit such diverse applicants -
you really should give us a call to find out more.

e Isagreat attitude and can do approach

e Values that align with ours

e Flexibility, adaptability, proactivity and
creativity

e and maybe a kayak, a surf board or walking
shoes if you're interested in staying down our
way for a while

A great opportunity to grow or consolidate your career
if you are seeking to:

e bring your dynamism and excitement and lead
the development of engaging best practice
learning and public programs that provide high-
quality experiences for visitors

e be part of an energising organisation focussed
on meaningful engagement with visitors that
will provide the opportunity to creatively shape
new programs and ideas

e work at three of Tasmania's premier cultural
heritage sites where you will tell the stories of
our deep history and explore connections to

societal issues of today.

ABOUT PORT ARTHUR

The Port Arthur Historic Site Management Authority is
an Agency of the Tasmanian State Service and
employment at the Site is subject to the State Service Act
2000.

Port Arthur Historic Site Management Authority
(PAHSMA) is responsible for the conservation and
development of visitor experiences at three of the eleven
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sites which make up the UNESCO Australian Convict
Sites World Heritage Property inscribed in 2010. Our
sites are important places for our communities to talk
about and understand our complex history and build a
better understanding for the future. They are places of
history, learning and conversation — and they belong to
the people of lutruwita/Tasmania, Australia and the
world.

www.portarthur.org.au

www.femalefactory.org.au

www.coalmines.org.au

e expansive and diverse sites that boast an array
of experiences including house museums,
exhibitions, immersive digital interactives,
ongoing archaeology, on-site collections, and
even a harbour cruise.

e astimulating five years ahead under our new
strategic plan, with considered growth and
increased, meaningful engagement with visitors
and our community

e acommitment to trialling new ways of engaging
audiences

e opportunities to work collaboratively with
teachers, exhibitions, collections, and
conservation staff and colleagues who are
committed to delivering exceptional visitor
experiences

e Dbeautiful settings and facilities, a great place to
live and work

o flexible work arrangements

Living in southern Tasmania provides an enviable
lifestyle. Hobart is a vibrant, cultural destination while
the Tasman Peninsula is picturesque, with stunning
beaches, towering sea cliffs, boutique wineries and
distilleries, great hiking destinations, national parks and

an abundance of inquisitive native animals. Low cost

hostel accommodation is available for staff at our Port
Arthur site.

You are required to provide a 300 word statement;
outlining your experience, skills and knowledge as they

relate to the Statement of Duties and a resume.

After preparing your application, log in (or create) to

your account at www.jobs.tas.gov.au and complete the

application process.

You are not required to include evidence of
qualifications including academic transcripts, certificates
and licenses in your application. If you are the successful
candidate, you will need to provide the original

documents upon request.

You will receive an automated email acknowledgment
upon receipt of your application. Shortlisting usually
takes place within four weeks of the closing date for
applications.

The selection panel will decide which applications meet
the requirements sufficiently to be shortlisted.

If your application is successful in being shortlisted, you
will be invited to attend an interview.

Shortlisted candidates should advise the person
arranging the interview of any access or support
requirements they need addressed to attend the

interview (eg accessible parking or adaptive equipment).

We will conduct reference checks for candidates
considered potentially suitable after interview — we will
speak with at least two referees who have supervised

your performance in a similar role for at least 6 months
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In making their selection, the panel will consider how
well the candidate meets the requirements of the role.
The panel’s decision will be based on the application,
interview, referee reports and other selection measures if
applicable, such as work based tests.

If successful, you will be telephoned by the Chair of the
panel, which will be followed by an offer of
employment.

If you have been interviewed and are unsuccessful, you
will be contacted by the Chair of the panel, usually
within two to three weeks of interview.

Those who have not been successful in gaining an

interview will be notified by email.

CONTACT US

The vacancy contact person is there to answer any
questions you have about the role.

You are strongly encouraged to call to ensure you have a
good understanding of the role and to assess whether it
is the right fit for you.

Vacancy Contact Person

Brie Christodoulou (The BelRose Group)
0405 123 145
Brie@BelRoseGroup.com.au

If you have questions about the application process,
please contact the Recruitment team at
recuitment@portarthur.org.au

We wish you all the best in your recruitment journey
with PAHSMA

Photo credits Tasmanian Parks and Wildlife, Tourism Tasmania and
Tourism Australia
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