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	Position Title
	HSW Chemical Safety Assistant

	Classification
	Level 4

	School/Unit
	Deputy Vice-Chancellor Operations

	Centre/Section
	Health, Safety and Wellbeing

	Supervisor Title
	Advisor – Technical Specialist (Chemicals)

	Supervisor Position Number
	  60375036

	Position Number
	New



Your work area
The health, safety and wellbeing of our staff, students and partners is fundamental to UWA’s pursuit of excellence in education and research. The Health, Safety and Wellbeing (HSW) Directorate is responsible for all aspects of health, safety and wellbeing for staff, students and other users of the University’s campuses and properties in the context of the Western Australia Work Health and Safety Act 2020 and the Workers Compensation and Injury Management Act. This unit leads the University’s strategic intent to achieve and effectively maintain a safe and healthy working environment for all, and culture that considers safety and health risk as part of all operational planning and delivery activities.

Reporting structure
Reports to: Advisor – Technical Specialist (Chemicals)

Your role
As the appointee you will, under broad direction, lead in the development of custom Safety Data sheets for hazardous substances and dangerous goods including populating the ChemAlert custom products with safety information. The role is casual working 2 days a week on campus in the Safety Office to develop custom Safety Data Sheets (SDS). The working days and hours can be flexible. You will need to supply your own laptop. UWA will provide access and training to the ChemAlert system. 

Your key responsibilities
Develop custom Safety Data Sheets (SDS) for hazardous substances and dangerous goods.
Populate and maintain ChemAlert with accurate safety information.
Ensure SDS documentation meets compliance and regulatory standards.
Collaborate with the Safety Office on hazardous material safety issues.
Work independently, two days per week on campus, using provided ChemAlert access and training.
Other duties as directed.

Your specific work capabilities (selection criteria)
Relevant tertiary qualifications in Chemistry. 
Substantial knowledge and understanding of hazardous substances and dangerous goods. 
Previous experience using the system ChemAlert is advantageous. 

Special requirements (selection criteria)
There are no special requirements.

Compliance
Ensure you are aware of and comply with legislation and University policy relevant to the duties undertaken, including:
The University’s Code of Conduct hr.uwa.edu.au/policies/policies/conduct/code/conduct Inclusion and Diversity web.uwa.edu.au/inclusion-diversity
Safety, health and wellbeing safety.uwa.edu.au/
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