Position number XXXXXX

The University of Melbourne

[image: image4.wmf]
Strategy and Culture Portfolio
Chancellery 
Project Lead – Diversity and Inclusion 
	Position No
	0048845

	Classification
	UOM 9

	Salary
	$120,638 - $125,514 per annum

	Superannuation
	Employer contribution of XX%

	WORKING HOURS
	Full time (1 FTE) 

	BASIS OF EMPLOYMENT
	Full-time (Fixed Term) position 

Fixed term contract type: 

	Other Benefits
	http://about.unimelb.edu.au/careers/working/benefits

	How to Apply
	Online applications are preferred. Go to http://about.unimelb.edu.au/careers, select the relevant option (‘Current Staff’ or ‘Prospective Staff’), then find the position by title or number.

	contact
For enquiries only
	Radha Thomas, Portfolio Director
Tel: +61 3 9035 9907
Email: radha.thomas@unimelb.edu.au
Please do not send your application to this contact


For information about working for the University of Melbourne, visit our website: 
about.unimelb.edu.au/careers 
Position Summary

The D&I Project Lead will support planning, implementation, evaluation and daily operations related to the University of Melbourne’s Diversity & Inclusion (D&I) strategy. 
The University of Melbourne aims to build an inclusive campus community through recruiting and educating a diverse student body and attracting and retaining staff that are reflective of our wider community. The University’s approach to D&I reflects its desire to build a workplace culture that welcomes a diversity of perspectives, backgrounds and experiences, nurtures an environment of inclusion and cultural safety and is underpinned by fair and responsive policies and processes. The University’s D&I activities are guided by principles of access, equity and inclusion and an unwavering commitment to excellence. 

The University’s D&I approach encompasses the staff and student community and is overseen by a D&I Steering Committee led by Professor Julie Willis with cross-campus representation. The D&I Steering Committee has stewardship and responsibility for leading the development of a comprehensive D&I strategic plan and vision for the University, guiding principles and implementation roadmap. 

The Project Lead will support the work of the Steering Committee in implementing the University’s approved vision and strategic direction for diversity and inclusion through co-designing and operationalising the long-term roadmap of initiatives that will deliver a diverse, equitable and inclusive culture. The Project Lead will be expected to advocate for change using data and evidence and identify specific priorities that embed a culture of inclusion into organisational practice.
As the D&I Project Lead, the incumbent will support the D&I Steering Committee in developing and implementing the University’s D&I strategy and associated initiatives. Working closely with other team members within the University HR community and the Provost’s team in Chancellery and across the University, the incumbent will implement and influence a diverse portfolio of programs and processes developed by the D&I Steering Committee. The role holder will provide research, analysis and strategic advice to the D&I Steering Committee. The role holder will also be responsible for the coordination and delivery of programs and projects across the University in aid of our D&I strategy and key goals. 
This position will report to the Portfolio Director – Strategy and Culture and will work under the general direction of the D&I Steering Committee. The role holder will be empowered to work across the University and is expected to seek guidance and direction on complex projects or issues from the Executive Director HR, the Deputy Vice-Chancellor Academic and the Vice-President Strategy & Culture as appropriate. 
1. Key Responsibilities
· As Project Lead support the development of the University’s D&I plan, goals and implementation roadmap.
· Working to the D&I Steering Committee provide thought leadership on D&I best practice and build advocacy for D&I across the organisation.
· Provide project management and administration support for the design and execution of a portfolio of strategic initiatives related to the University’s D&I agenda as determined by the Diversity and Inclusion Steering Committee.  Develop business case and identify resourcing requirements to support the roll-out of the D&I strategic plan.

· In partnership with the Executive Director HR and DVC Student Life, integrate D&I initiatives into broader operational plans and develop and manage an internal reporting framework that tracks progress on major initiatives.

· Lead Secretariat support to the D&I Steering Committee including preparing agenda, reviewing minutes of the meeting, reporting on key initiatives and program priorities.
· Support the administration of the programme of work as it relates to the Athena SWAN accreditation framework.
· Support colleagues within HR and Business Intelligence to manage reporting to meet compliance requirements e.g. WGEA (Workplace Gender Equality Agency) and Government.
· Manage the D&I project budget and provide regular reporting to the D&I Steering Committee.
· Design, develop and implement recurring D&I processes and identify and recommend process improvements. This includes assisting in the design and implementation of D&I related HR programs and processes.
· Collect, analyse and report on HR related data including designing and conducting D&I surveys.
· Identify issues and make suggestions as appropriate including alerting HR team members and/or clients to potential risks.
· Develop targeted communications in relation to the University’s D&I strategy including drafting briefing papers, presentations, educational materials and other culturally appropriate communication material.
· Participate in discussions with the D&I network across campus.
2. Selection Criteria

Essential

· Demonstrated success and experience implementing D&I programs and initiatives in a complex, multi-faceted organisation.  
· Advanced written communication skills, capable of distilling ideas and communicating these persuasively.
· Advanced research skills, proficient at undertaking literature reviews, synthesising perspectives and making recommendations to guide decision making.
· Established project management skills, particularly for the design and implementation of initiatives and programs. 
· Demonstrated capacity to build constructive relationships, consult with stakeholders and work through influence.   
· A sound understanding of university policy, strategy and priorities.
· Strong capacity to frame and solve problems with a team and autonomously.
· Demonstrated experience in managing budgets.  

· Demonstrated capacity to work to multiple deadlines whilst managing multiple constituencies and multiple tasks. 

· Bachelor's degree or equivalent work experience; Master's degree preferred
· A minimum of 7-10 years of work experience; including experience in facilitating conversations about identity and engaging difference.
3. Job Complexity, Skills, Knowledge
3.1 OPERATIONAL CONTEXT 
University Wide

3.2 PROBLEM SOLVING AND JUDGEMENT 
Significant

3.3 PROFESSIONAL AND ORGANISATIONAL KNOWLEDGE 
Significant

3.4 RESOURCE MANAGEMENT
Not applicable 
3. Equal Opportunity, Diversity and Inclusion

The University is an equal opportunity employer and is committed to providing a workplace free from all forms of unlawful discrimination, harassment, bullying, vilification and victimisation. The University makes decisions on employment, promotion and reward on the basis of merit.

The University is committed to all aspects of equal opportunity, diversity and inclusion in the workplace and to providing all staff, students, contractors, honorary appointees, volunteers and visitors with a safe, respectful and rewarding environment free from all forms of unlawful discrimination, harassment, vilification and victimisation. This commitment is set out in the University’s People Strategy 2015-2020 and policies that address diversity and inclusion, equal employment opportunity, discrimination, sexual harassment, bullying and appropriate workplace behaviour. All staff are required to comply with all University policies. 

The University values diversity because we recognise that the differences in our people’s age, race, ethnicity, culture, gender, nationality, sexual orientation, physical ability and background bring richness to our work environment. Consequently, the People Strategy sets out the strategic aim to drive diversity and inclusion across the University to create an environment where the compounding benefits of a diverse workforce are recognised as vital in our continuous desire to strive for excellence and reach the targets of Growing Esteem.
4. Occupational Health and Safety (OHS) 

All staff are required to take reasonable care for their own health and safety and that of other personnel who may be affected by their conduct.  

OHS responsibilities applicable to positions are published at: 

http://safety.unimelb.edu.au/people/community/responsibilities-of-personnel 

These include general staff responsibilities and those additional responsibilities that apply for Managers and Supervisors and other Personnel.

5. Other Information
6.1. STRATEGY AND CULTURE
The Strategy and Culture portfolio includes seven teams:
· University Governance: Provides expert advice and governance support to the University Council and its subcommittees and the University Executive. The Academic Board Secretariat within the Governance team provides expert advice and governance support for the Academic Board, which is a committee of Council established under the University of Melbourne Act with delegated oversight of academic policy and quality. University Governance also oversees the University's regulatory framework. 

· Strategy, Planning and Performance: Oversees the development of the University strategic plans and enabling plans, and their integration and implementation through the academic and business planning framework. SPP also is responsible for monitoring and reporting on performance, including institutional rankings and international benchmarking, and undertaking institutional research and business analysis.

· Policy and Government Relations: Provides analysis and insight regarding public policy related to the work of the University, develops and advocates policy positions and coordinates and supports the University's relationships with Government.

· Community and Civic Partnerships: Spans the strategic leadership of the University’s place-based engagement priorities, including campus neighbourhoods, Melbourne’s west and the Goulburn Valley; and cultivating relationships with key community and civic partner organisations, including several organisations working to advance Indigenous development. The team also has oversight of the development of the cultural estate plan and cultural affiliates and departments such as the Potter Museum, Melbourne Theatre Company and Science Gallery.
· Marketing and Communications: Chancellery Marketing and Communications formulates and leads strategies in support of the University of Melbourne’s overarching strategic plan, Growing Esteem. It fosters a culture of best practice and collaboration across the University’s marketing functions and uses marketing insights to inform decision-making across the University.
· HR and OHS: This team specialises in attracting the best thinkers in the world, supporting our innovative and diverse community, and ensuring the University is a place to grow and thrive.
· Melbourne Connect Infrastructure: The team is responsible to deliver the University’s new innovation precinct, Melbourne Connect. The precinct will provide an environment where great minds from different disciplines collide to turn big ideas into pioneering products or services, particularly in relation to changing technologies, sustainability and resilience.
6.2. CHANCELLERY
The Chancellery is led by the Vice-Chancellor and has a University-wide focus on: delivering strategic leadership allocating capital according to strategic priorities developing and overseeing a business framework that includes appropriate financial and other organisational planning and controls ensuring identity or brand is consistent with strategic intent and purpose and overseeing policies and initiatives that develop the academic and professional expertise of University staff members.
5.1 The University of Melbourne

The University of Melbourne is a leading international university with a tradition of excel​lence in teaching and research. With outstanding performance in international rankings, Melbourne is at the forefront of higher education in the Asia-Pacific region and the world. The University of Melbourne is consistently ranked among the world’s top universities. Further information about our reputation and global ranking is available at http://futurestudents.unimelb.edu.au/explore/why-choose-melbourne/reputation-rankings.

Established in 1853, shortly after the founding of Melbourne, the University is located just a few minutes from the centre of this global city. The main Parkville campus is recognised as the hub of Australia’s premier knowledge precinct comprising eight hospitals, many leading research institutes and a wide range of knowledge-based industries.

The University employs people of outstanding calibre and offers a unique environment where staff are valued and rewarded. Further information about working at The University of Melbourne is available at http://about.unimelb.edu.au/careers.

Growing Esteem, the Melbourne Curriculum and Research at melbourne: Ensuring excellence and impact to 2025
Growing Esteem describes Melbourne's strategy to achieve its aspiration to be a public-spirited and internationally-engaged institution, highly regarded for making distinctive contributions to society in research and research training, learning and teaching, and engagement. http://about.unimelb.edu.au/strategy-and-leadership
The University is at the forefront of Australia's changing higher education system and offers a distinctive model of education known collectively as the Melbourne Curriculum. The new educational model, designed for an outstanding experience for all students, is based on six broad undergraduate programs followed by a graduate professional degree, research higher degree or entry directly into employment. The emphasis on academic breadth as well as disciplinary depth in the new degrees ensures that graduates will have the capacity to succeed in a world where knowledge boundaries are shifting and reforming to create new frontiers and challenges. In moving to the new model, the University is also aligning itself with the best of emerging European and Asian practice and well-established North American traditions.

The University’s global aspirations seek to make significant contributions to major social, economic and environmental challenges. Accordingly, the University’s research strategy Research at Melbourne: Ensuring Excellence and Impact to 2025 aspires to a significant advancement in the excellence and impact of its research outputs. http://research.unimelb.edu.au/our-research/research-at-melbourne
The strategy recognises that as a public-spirited, research-intensive institution of the future, the University must strive to make a tangible impact in Australia and the world, working across disciplinary and sectoral boundaries and building deeper and more substantive engagement with industry, collaborators and partners.  While cultivating the fundamental enabling disciplines through investigator-driven research, the University has adopted three grand challenges aspiring to solve some of the most difficult problems facing our world in the next century. These Grand Challenges include:

Understanding our place and purpose – The place and purpose grand challenge centres on understanding all aspects of our national identity, with a focus on Australia’s ‘place’ in the Asia-Pacific region and the world, and on our ‘purpose’ or mission to improve all dimensions of the human condition through our research.

Fostering health and wellbeing – The health and wellbeing grand challenge focuses on building the scale and breadth of our capabilities in population and global health; on harnessing our contribution to the ‘convergence revolution’ of biomedical and health research, bringing together the life sciences, engineering and the physical sciences; and on addressing the physical, mental and social aspects of wellbeing by looking beyond the traditional boundaries of biomedicine. 

Supporting sustainability and resilience – The sustainability and resilience grand challenge addresses the critical issues of climate change, water and food security, sustainable energy and designing resilient cities and regions. In addition to the technical aspects, this grand challenge considers the physical and social functioning of cities, connecting physical phenomena with lessons from our past, and the implications of the technical solutions for economies, living patterns and behaviours. 

Essential to tackling these challenges, an outstanding faculty, high performing students, wide collaboration including internationally and deep partnerships with external parties form central components of Research at Melbourne: Ensuring Excellence and Impact to 2025.

Governance

The Vice Chancellor is the Chief Executive Officer of the University and responsible to Council for the good management of the University.

Comprehensive information about the University of Melbourne and its governance structure is available at http://www.unimelb.edu.au/governance  
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