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POSITION DESCRIPTION  
	Position Description Classification Approved
	Date

	Human Resources Branch
	10/01/2019


	POSITION DETAILS
	

	Position Title:
	Science Education Officer

	Position Number:
	NA

	Classification:
	HEO2

	Faculty/Division:
	Faculty of Sciences

	School/Branch:
	Sciences Faculty Office

	Reports to (position title):
	Marketing and Recruitment Manager

	Delegations:
	NA

	Special Conditions:
	· Reasonable workplace adjustments will be made for people with a disability

· Out of standard hours work will be required

· Police Check is required
· DCIS Screening is required (we will assist successful applicants with process)

· Must have driver’s license and own vehicle

· First aid qualification is desirable

	Significant Working Relationships:
	· Sciences Marketing and Recruitment team

· Secondary schools

	POSITION SUMMARY

	The University of Adelaide is a leading research intensive and teaching University comprising five faculties, including the Faculty of Sciences. The Faculty of Sciences has an annual budget of approximately $160M with more than 700 staff and 3,500 students across four Schools and three campuses. The Faculty is also host to three Research Institutes and several Centres. It is a major contributor to the University’s research reputation, earning annual research revenue in excess of $70m and having many research areas achieving a world-class 5 in the 2015 ERA rankings.

The Faculty Office supports the learning and teaching, research and business operations of its four schools, Centres and Institutes on the North Terrace, Waite and Roseworthy Campuses.

The Science Education Officer is part of the Faculty of Sciences Marketing and Recruitment team who deliver initiatives to attract future science students to the University of Adelaide. 

The Science Education Officer will deliver interactive workshops, activities, and presentations as part of the University of Adelaide’s ‘Science Academy’.

The Science Academy is a flagship domestic recruitment program for local and regional secondary schools delivered to year 8-12 students by the Faculty of Sciences. The program aims to encourage students to study science subjects at school, connect students with real world science careers and provide a pathway to further study. 


	KEY RESPONSIBILITIES

	Delivery of sciences interactive workshops & presentations to secondary school audiences
	· Prepare and deliver 1-2 interactive science sessions (workshops/presentations) per term to your assigned portfolio of secondary schools.
· Participate in activities such as camps, events, on-campus workshops & presentations.

· Provide information about the University of Adelaide’s science degrees, admission processes, alternative pathways, scholarships, services and facilities, including first-hand experiences as a current student.
· Provide a personal profile documenting University experiences for use in University web and social content, and other collateral.
· Maintain accurate records on student attendance numbers and overall session feedback from teachers and report back to Faculty of Sciences Student Recruitment and Marketing Team.

	External relationships
	· Engage with, and talk to future students and their influencers about university experiences, degrees, support services, facilities and University life
· Represent the University in a positive manner within secondary schools with a focus on increasing awareness of University undergraduate science degree offerings and enhancing the reputation of the University

	Other reasonable duties commensurate with classification level.


	PEOPLE MANAGEMENT RESPONSIBILITIES

	NA


	CAPABILITIES AND BEHAVIOURS

	Use the Capability Dictionary at the link: http://www.adelaide.edu.au/hr/docs/pdp-core-capability-dictionary.pdf to identify the capabilities associated with the classification of this position.  Staff are required to read and understand the capabilities and associated behaviours that align with the classification of this position.


	UNIVERSITY EXPECTATIONS

	Staff are required to read, understand and comply with all University policies, procedures and reasonable direction, whilst demonstrating professional workplace behaviours in accordance with the University’s Code of Conduct


	SELECTION CRITERIA

	Knowledge and Experience:

Essential

1. Current University of Adelaide student or graduate with a background in science and interest in science communication and/or teaching.

2. Knowledge and understanding of the needs of, and the ability to relate to high-school students.

3. Strong public speaking and communication skills with the ability to develop a rapport with future students and secondary school teachers.

4. A high level of professionalism and enthusiasm with good customer service skills.

5. Ability to show initiative.

6. Proven time management and organisational skills.

7. Ability to travel throughout metropolitan Adelaide and regional South Australia.
Desirable

8. Understanding of the South Australian Certificate of Education (SACE) curriculum and the ability to translate this into engaging activities.

9. A current University of Adelaide student (or graduate) who is studying or has completed one of the following programs:

a) Third of fourth year of a Bachelor of Teaching with Bachelor of Science

b) Third of fourth year of a Bachelor of Teaching with Bachelor of Mathematical and Computer Sciences

c) Master of Teaching with a relevant undergraduate degree in science or a related field.

Qualification/s:
· NA
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