
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

POSITION DESCRIPTION 

Senior Immunisation Advisor 
May 2026 

 
 
 
 
  



 

Position Summary 
 

College / Division Health 

School / Section Health Office (Office of the Deputy Vice-
Chancellor, Health 

Location Hobart, Launceston, or Burnie 

Classification HEO Level 7 

Reports to Manager, PEP Safety in Practice 

Direct reports 0 

Delegation level No Delegation 

 
Position Overview 
The Senior Immunisation Advisor is responsible for ensuring staff and students across UTAS Health 
comply with pre- placement legislated vaccination requirements. The incumbent provides high 
level guidance and advice to staff, students and partners to ensure students meet these 
requirements. This is an autonomous position with travel required between relevant campuses. 
This position contributes to the delivery of UTAS Health’s strategic and operational plans, playing 
a key role in students’ experience of a high-quality Professional Experience Placement. 
 
This position upholds the important function of the reciprocal relationship between the University 
and its partners, therefore the key elements in this position are industry expertise, collaboration, 
communication, guidance and support. 

 

About the University of Tasmania 
The University of Tasmania is a mission-driven institution dedicated to making a difference for 
Lutruwita/Tasmania and a distinctive contribution from Tasmania to the world. As the sole 
university on the island, the University is deeply embedded in the social, economic, and 
environmental fabric of Tasmania, working in close partnership with communities, industry, and 
government to address key challenges in education, health, productivity, and climate action. The 
University takes pride in its place-based identity, leveraging Tasmania’s unique geography, culture, 
and resources to offer world-leading research and education.  

With a networked presence across Tasmania and beyond, the University of Tasmania is 
transitioning towards a more accessible, regionally connected, and innovative educational model. 
As it looks toward 2050, the University remains committed to fostering excellence, collaboration, 
and transformative education, preparing graduates to navigate the challenges of a rapidly 
changing world while remaining grounded in its place and purpose in Tasmania. 

  

 

 



 

Accountabilities and outcomes 
Purpose 

Provide expert guidance to staff and students to ensure that all placements comply with pre-
placement legislated vaccination requirements in line with established University of Tasmania, 
NSW Health and other jurisdictional policy and procedures. 

Key Outcomes 

• Maintain up to date knowledge of the Australian Immunisation Handbook guidelines 
(online edition), state-based health policy and public health alerts impacting placements, 
and provide prompt and accurate notification to staff, students and partners of any 
potential risks to student placements. 

• Review and provide expert advice on vaccination records pertaining to all students who 
undertake PEP locally, nationally and internationally. 

• Maintain student vaccination compliance data within the University’s placement 
management system - InPlace and partner systems, to ensure students are safe to enter 
the practice environment and have met established University of Tasmania and healthcare 
partner policy and procedures. 

• In collaboration with Health staff, implement and review partner and university procedural 
guidelines and communications related to infectious diseases and vaccination, to ensure 
contemporary information is provided to students in a timely manner. 

• As a recognised authority, ensure students’ vaccination records reflects the historical and 
current vaccination, screening and serological evidence. 

• Provide guidance and expert opinion to PEP staff members and relevant healthcare 
professionals, to ensure students are compliant and able to attend PEP as scheduled. 

Behavioural Expectations 

We aim for everyone to have a positive experience at our university, and all staff contribute toward 
creating a university culture that is safe and supportive, enabling our community to flourish by: 

• Treating all others – staff, students and community with fairness, equity and respect. 

• Ensuring the workplace is an inspiring and safe place to be. 

• Ensuring the workplace is free from harassment, bullying, victimisation and discrimination. 

Success profile 
Personal Attributes 

• Detail Oriented: Produces high quality work through attention to detail, checking for errors 
and following procedures to finish tasks within specified timescales.  

• Structured: Works methodically to organise and plan tasks, upholds standards and works 
quickly, able to multi task to produce outcomes. 

• Evaluative: Excels at examining information and asking probing questions, documenting 
facts and interpreting data in an objective manner.  

• Rapport Building: Enjoys interacting with other people and effectively establishes report by 
putting others at ease. Effectively promotes achievement and recognition.  



 

Core Capabilities 

• Student Focus: Able to bring the student experience lens to all work activities, contributing 
to outcomes that evoke student curiosity, interest and passion for disciplinary knowledge 
and skills. 

• Community Engagement: Role models a genuine commitment to our mission and plays 
an active role contributing toward sustainable social, economic and cultural progress for 
the Tasmanian society we serve. 

• Holistic Decision Making: Able to form sound judgements based on all available 
information, considering the potential impacts of decisions from a broad range of 
perspectives before taking definitive action. 

• Continuous Improvement: Continuously finds ways to improve and simplify processes, 
systems and practices to deliver improved outcomes for our students, staff and community 
by utilising practices such as Lean, Agile and Design Thinking. 

 

Role Specific Skills, Knowledge and Experience 

• Evidence of a bachelor’s degree, an Immunisation for Registered Nurses course and 
extensive relevant experience. 

• Current/recent employment as a Registered Nurse with evidence of current Registration 
with AHPRA. 

• Demonstrated initiative and ability to work independently and autonomously. 

• Demonstrated high-level administration and organisational skills, ability to prioritise tasks 
and meet deadlines. 

• Demonstrated high level oral, written and interpersonal skills, including conflict resolution 
and a proven capacity to build productive relationships with staff and students. 

• Experience with policy development and implementation, including the ongoing review of 
administrative systems, processes and procedures to ensure provision of quality outcomes. 

• Demonstrated capability in the use of a range of computer software applications including 
word processing, database, spreadsheets, and emails. 

• Experience in a university setting and/or knowledge of university operations, policies and 
procedures. 

• Ability to adapt quickly within a complex organisation of multiple campuses. 

• Experience with student placement management programs. 

Other Requirements 
To be eligible for this position, you are required to hold Australian or New Zealand Citizenship, 
permanent residence or a valid visa that enables you to fulfil the requirements of this role.   

As part of our commitment to a safe and inclusive workplace, employment history and criminal 
background checks may be conducted as part of the selection process. 

Regular interstate travel 

Tasmania Registration to Work with Vulnerable People (WWCC) 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Learn more 
Visit our website to read more, watch 
videos, and discover your future with the 
University of Tasmania. 

 

 
utas.edu.au 

 
CRICOS Provider Code 00586B/OOM0610043 

 
The intention of this Position Description is to highlight the most important aspects, rather than to limit the scope or 
accountabilities of this role. Duties may be altered in accordance with the changing requirements of the position 
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