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Position Summary

College / Division Legal and Audit

School / Section Student Services and Operations
Location Sandy Bay

Classification HEO Level 6

Reports to Legal Manager

Direct reports Nil

Delegation level No Delegation

Position Overview

We are seeking to appoint a Lawyer in the Legal and Audit section of Student Services and
Operations Division. The opportunity will be supervised and provide targeted professional
development opportunities. This role is suited to a lawyer seeking to develop broad in-house
experience across a diverse legal practice within a supportive team.

The Lawyer will have sound knowledge and practical experience in contract and commercial law,
experience in the provision of legal advice on research, privacy, intellectual property, and
commercial matters. The Lawyer will require good organisational skills, initiative and the ability to
manage a range of competing priorities.

The Lawyer is required to act professionally and promptly and provide practical, appropriate and
commercially focused advice, as well as possess a demonstrated ability to work under pressure
and meet deadlines.

About the University of Tasmania

The University of Tasmania is a mission-driven institution dedicated to making a difference for
Lutruwita/Tasmania and a distinctive contribution from Tasmania to the world. As the sole
university on the island, the University is deeply embedded in the social, economic, and
environmental fabric of Tasmania, working in close partnership with communities, industry, and
government to address key challenges in education, health, productivity, and climate action. The
University takes pride in its place-based identity, leveraging Tasmania’'s unique geography, culture,
and resources to offer world-leading research and education.

With a networked presence across Tasmania and beyond, the University of Tasmania is
transitioning towards a more accessible, regionally connected, and innovative educational model.
As it looks toward 2050, the University remains committed to fostering excellence, collaboration,
and transformative education, preparing graduates to navigate the challenges of a rapidly
changing world while remaining grounded in its place and purpose in Tasmania.



Accountabilities and outcomes

Purpose

The Lawyer is responsible, in conjunction with the General Counsel and Manager, Legal for the
effective and efficient management of the University's legal practice, including the provision of
timely, practical legal advice under supervision, with increasing autonomy as capability develops.
Provide legal advice to the University, including through engagement with staff; review and
scrutinise contracts and a wide range of other legal documents; liaising with relevant schools and
departments and providing general legal support as required.

Key Outcomes

Draft, negotiate, and advise on information technology, commercial, research consultancy,
employment, international and other contracts with a strong focus
on research and intellectual property;

o Provide strategic support to the General Counsel, Legal Manager, and broader Legal
team;

o Provide related strategic advice on business and policy issues including compliance,
research, intellectual property policy issues and other matters as they arise;

o Provide professional and prompt advice on all legal matters concerning the University,
including guidance to the University's senior executives, decision making bodies and
staff of the University;

o Assist in the management of litigation and disputes in which the University is involved
to protect its interests under the guidance of the General Counsel and Manager, Legal;

o ldentify legal risks and escalate complex or high-risk matters appropriately to senior
members of the Legal team.

Assist with compliance and regulatory matters, including data breaches, Right to
Information requests, and governance or policy-related advice

This work includes undertaking research into various legal issues as needed; understanding factual
situations, legal risks and related policy issues; analysing the law in each case to produce
appropriate advice.

Ensure legal advice appropriately reflects applicable State and Commonwealth legislation
and other legal requirements to support compliance.

Educate and advise academic and professional staff of the University about their legal
responsibilities and accountabilities. This may include preparing material and delivering
presentations from time to time on various legal issues.

Represent Legal Services and the University on working parties and committees, both
internal and external, as required.

Liaise with and brief external counsel as needed, in consultation with the General
Counsel and Legal Manager, and contribute generally to the work of Legal Services.



Behavioural Expectations

We aim for everyone to have a positive experience at our university, and all staff contribute toward

creating a university culture that is safe and supportive, enabling our community to flourish by:

Treating all others - staff, students and community with fairness, equity and respect.
Ensuring the workplace is an inspiring and safe place to be.

Ensuring the workplace is free from harassment, bullying, victimisation and discrimination.

Success profile

Personal Attributes

Structured: Works methodically to organise and plan tasks, upholds standards and works
quickly, able to multi task to produce outcomes.

Detail Oriented: Produces high quality work through attention to detail, checking for errors
and following procedures to finish tasks within specified timescales.

Rapport Building: Enjoys interacting with other people and effectively establishes report by
putting others at ease. Effectively promotes achievement and recognition.

Investigative: Readily takes up opportunities to learn and acquire new skills and is able to
identify issues and make intuitive judgements.

Core Capabilities

Strategy into Action: Able to set, operationalise and activate strategy into specific actions,
timelines and responsibilities to enable the University to deliver on key strategic goals.

Well Managed Delivery and Performance: Effectively deploys management systems
including planning, operational controls, ongoing performance management and reviews,
progress and impact measurement and retrospective operational and outcome reviews.

Holistic Decision Making: Able to form sound judgements based on all available
information, considering the potential impacts of decisions from a broad range of
perspectives before taking definitive action.

Continuous Improvement: Continuously finds ways to improve and simplify processes,
systems and practices to deliver improved outcomes for our students, staff and community
by utilising practices such as Lean, Agile and Design Thinking.

Role Specific Skills, Knowledge and Experience

Admitted or eligible for admission as a legal practitioner of the Supreme Court of
Tasmania.

At least 2 years post admission experience in legal practice, in private practice and/or in-
house or relevant government experience with an interest in the Higher Education sector.

Ability to manage competing priorities in a high-volume advisory environment.



e Demonstrated experience in drafting and advising on commercial and/or research
contracts, data, privacy and legal compliance, or otherwise experience in litigation/
employment/ intellectual property/ administrative claims for example regulatory claims
and administrative law processes.

e Demonstrated ability to apply legal knowledge in a practical, risk-based way in a complex
organisational environment

e Well-developed written and oral commmunication skills, including drafting skills, and the
ability to commmunicate at an appropriate level for the target audience and to explain legal
concepts in plain English.

e Good interpersonal skills including ability to negotiate, motivate, influence and build
relationships.

e Well-developed organisational skills including a demonstrated ability to manage a range
of competing priorities and to act professionally and promptly while providing practical
and sound legal advice in a timely and cost-effective way.

e Experience in the provision in compliance, research, intellectual property, data, privacy
and related matters, including experience or interest in privacy, data and Right to
Information matters

Qualifications and Licences

e Bachelor of Laws
e Current Practising Certificate with the Tasmanian Law Society, or ability to obtain.

Other Requirements

To be eligible for this position, you are required to hold Australian or New Zealand Citizenship,
permanent residence or a valid visa that enables you to fulfil the requirements of this role.

As part of our commitment to a safe and inclusive workplace, employment history and criminal
background checks may be conducted as part of the selection process.



Learn more

Visit our website to read more, watch
videos, and discover your future with the
University of Tasmania.
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CRICOS Provider Code 00586B/OOMO0610043

The intention of this Position Description is to highlight the most important aspects, rather than to limit the scope or
accountabilities of this role. Duties may be altered in accordance with the changing requirements of the position



