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Careers Partner 
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Position Summary 
 

Area / Division People and Wellbeing  

Location Hobart | Launceston | Burnie  

Classification HEO Level 8 

Reports to Associate Director, Careers 

Direct reports 0 

Delegation level No Delegation 

 
Position Overview 

The Careers Partner is a senior recruitment and talent partnering role providing dedicated support 
to an assigned portfolio of Academic Units and Divisions at the University of Tasmania. Working in 
close partnership with People and Wellbeing Business Partners and hiring leaders, the role 
enables high‑quality, values‑aligned hiring decisions that strengthen workforce capability and 
align with the University’s mission and People Strategy. 

Operating within a tiered service model, the Careers Partner leads recruitment strategy and 
delivery for complex, specialist and senior leadership roles, while also enabling effective 
recruitment outcomes across other appointments within their portfolio. The role brings together 
workforce insight, labour market knowledge and sound judgement to influence role design, 
sourcing approaches and selection methods appropriate to context and need.  

Through this partnering approach, the Careers Partner supports leaders to make fair, defensible 
and timely appointments that align with institutional priorities and the People Strategy. The role 
works with a high degree of autonomy, exercising professional influence to support a coherent, 
contemporary approach to recruitment and talent across the University. 

About the University of Tasmania 

The University of Tasmania is a mission-driven institution dedicated to making a difference for 
Lutruwita/Tasmania and a distinctive contribution from Tasmania to the world. As the sole 
university on the island, the University is deeply embedded in the social, economic, and 
environmental fabric of Tasmania, working in close partnership with communities, industry, and 
government to address key challenges in education, health, productivity, and climate action. The 
University takes pride in its place-based identity, leveraging Tasmania’s unique geography, culture, 
and resources to offer world-leading research and education. 

With a networked presence across Tasmania and beyond, the University of Tasmania is 
transitioning towards a more accessible, regionally connected, and innovative educational model. 
As it looks toward 2050, the University remains committed to fostering excellence, collaboration, 
and transformative education, preparing graduates to navigate the challenges of a rapidly 
changing world while remaining grounded in its place and purpose in Tasmania. 



 

Accountabilities and outcomes 
Purpose 
 
Enable high‑quality, values-aligned hiring decisions so the University can appoint great people, 
strengthen equity outcomes, and build the workforce needed to deliver its mission and People 
Strategy. 
 
 
Accountabilities and Outcomes 
 

• Recruitment advice integrates institutional strategy with local workforce priorities, 
ensuring hiring decisions support both immediate and long-term workforce needs.  

• Workforce planning insight and deep portfolio understanding are applied to inform talent 
pooling, selection and assessment design, and appointment decisions across the assigned 
portfolio.  

• Expert advice is provided to senior leaders on complex, specialist and senior leadership 
roles, influencing appointment outcomes that shape critical organisational capability. 

• Hiring strategies and selection methods are tailored to role purpose, capability needs and 
market conditions, delivering high‑quality, fair and timely outcomes. 

• Psychometric and diagnostic assessment insights are appropriately selected, interpreted 
and integrated into selection processes to strengthen decision quality, panel confidence 
and candidate feedback. 

• Strategic talent pools and external networks are actively built and maintained, 
strengthening access to diverse, high‑calibre candidates across academic, professional and 
leadership roles. 

• Hiring manager experiences are consistently positive, efficient and professional, with 
measurable improvement in time to offer and decision quality. 

• Candidate experiences - including those of internal applicants - are positive, respectful and 
well‑managed, supporting confidence in University appointment and internal mobility 
processes. 

 
Behavioural Expectations 
 
We aim for everyone to have a positive experience at our university, and all staff contribute toward 
creating a university culture that is safe and supportive, enabling our community to flourish by: 

• Treating all others – staff, students and community with fairness, equity and respect. 
• Ensuring the workplace is an inspiring and safe place to be. 
• Ensuring the workplace is free from harassment, bullying, victimisation and discrimination. 

 

  



 

Success profile 
Personal Attributes 

• Communicative: Enjoys articulating information and giving presentations. Shapes opinion 
through influencing skills while challenging established views and assumptions. 

• Detail Oriented: Produces high quality work through attention to detail, checking for errors 
and following procedures to finish tasks within specified timescales. 

• Resilience: Able to stay calm under pressure and tolerate stress. Adept at calming others 
and resolving conflict in stressful situations. 

• Supportive: Understands others through listening and empathy, works well in a team and 
actively involves others by valuing individuals unique perspectives. 

 
Core Capabilities 

• Well Managed Delivery and Performance: Effectively deploys management systems 
including planning, operational controls, ongoing performance management and reviews, 
progress and impact measurement and retrospective operational and outcome reviews. 

• Holistic Decision Making: Able to form sound judgements based on all available 
information, considering the potential impacts of decisions from a broad range of 
perspectives before taking definitive action. 

• Continuous Improvement: Continuously finds ways to improve and simplify processes, 
systems and practices to deliver improved outcomes for our students, staff and community 
by utilising practices such as Lean, Agile and Design Thinking. 

• Fostering Belonging: Fosters a sense of belonging and wellbeing, enables others to feel 
good and function to their fullest ability and role models respectful, inclusive and 
professional behaviours.  

 
 
Role Specific Skills, Knowledge and Experience 

• Proven ability to partner with senior leaders, integrating organisational strategy, workforce 
insight and local portfolio context to shape selection and assessment design, and 
high‑quality appointment decisions. 

• Demonstrated experience exercising sound judgement across recruitment, selection and 
appointment processes for a diverse range of roles within complex, multi‑stakeholder 
organisations.  

• Demonstrated experience providing expert advice to senior leaders on complex, specialist 
and senior leadership appointments, including the effective use and interpretation of 
psychometric and diagnostic assessments to inform high‑quality selection decisions. 

• Experience applying workforce planning insight and labour market knowledge to inform 
talent pooling, selection and assessment design, and appointment decisions. 



 

• Strong understanding of equity principles and inclusive appointment practices, including 
supporting transparent, respectful and positive experiences for internal applicants. 

• Well‑developed knowledge of contemporary recruitment practice, including attraction 
strategies, structured selection approaches, assessment methods and defensible selection 
documentation. 

 

Other Requirements 

To be eligible for this position, you are required to hold Australian or New Zealand Citizenship, 
permanent residence or a valid visa that enables you to fulfil the requirements of this role.   

As part of our commitment to a safe and inclusive workplace, employment history and police 
background checks may be conducted as part of the selection process. 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Learn more 
Visit our website to read more, watch 
videos, and discover your future with the 
University of Tasmania. 

 

 
utas.edu.au 

 
CRICOS Provider Code 00586B/OOM0610043 

 
The intention of this Position Description is to highlight the most important aspects, rather than to limit the scope or 
accountabilities of this role. Duties may be altered in accordance with the changing requirements of the positio 
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