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Position Summary

Area / Division Sciences and Engineering
School / Section School of Natural Sciences (SNS)
Location Sandy Bay

Classification HEO Level 6

Reports to SNS Operations Manager

Direct reports 1

Delegation level No Delegation

Position Overview

The Senior Field and Fleet Officer will facilitate effective and safe field operations, providing day-
to- day operational support, teaching support and relevant training to staff and students. Strategic
planning, project management, asset management and compliance with relevant UTAS and
statutory Work Health and Safety Regulations and Codes of Practice will be key requirements of
this role. SNS manages a fleet of 12 vehicles, several trailers and associated field and
communication equipment, facilitating the safe operation of hundreds of field trips each year. The
role is supported by one direct report, the Field and Fleet Officer.

SNS includes the disciplines of Biology, Chemistry, Earth Sciences, Maths and Physics, and
comprises teaching and research activities, which utilise both fleet assets and field procedures.
This role reports to the SNS Operations Manager, who forms part of the Senior Management Team
of the school.

About the University of Tasmania

The University of Tasmania is a mission-driven institution dedicated to making a difference for
Lutruwita/Tasmania and a distinctive contribution fromm Tasmania to the world. As the sole
university on the island, the University is deeply embedded in the social, economic, and
environmental fabric of Tasmania, working in close partnership with communities, industry, and
government to address key challenges in education, health, productivity, and climate action. The
University takes pride in its place-based identity, leveraging Tasmania’'s unique geography, culture,
and resources to offer world-leading research and education.

With a networked presence across Tasmania and beyond, the University of Tasmania is
transitioning towards a more accessible, regionally connected, and innovative educational model.
As it looks toward 2050, the University remains committed to fostering excellence, collaboration,
and transformative education, preparing graduates to navigate the challenges of a rapidly
changing world while remaining grounded in its place and purpose in Tasmania.

SNS is a large balanced portfolio school. Our flagship courses are the Bachelor of Science (and



Honours), Diploma of Sustainable Living, Master of Economic Geology and Graduate Certificate of
Forestry. We deliver in-person and online teaching of a high standard and broad reach. Our
research portfolio is highly successful, with numerous competitively funded research fellows, two
ARC Laureate Fellows, over 150 PhD students and high levels of contracted funding. We employ
over 140 continuing and fixed term staff across Operating and Research, Academic and
Professional staff, who are mostly based on the Sandy Bay STEM campus.

Accountabilities and outcomes

Purpose

Strategic and operational management of field and fleet operations, providing a high level
of expert technical and customer centred service to the SNS Field community, SNS
Operations Manager and relevant SNS leadership team members concerning the safe
management of fieldwork within SNS.

Accountabilities and Outcomes

Manage day-to-day field and fleet operations ensuring effective coordination, safety, and
operational efficiency

Provide safety management support to staff and students by facilitating fieldwork risk
assessments, coordinating inductions and organising further training where required.
Contribute to the development and implementation of SNS safety procedures including
Standard Operating Procedures (SOPs), Safe Work Procedures (SWPs), Risk Assessments
and induction materials.

Manage and maintain vehicle, trailer and associated field equipment including oversight
of booking systems (e.g. PoolCar) and preparation of accurate monthly billing reports.
Coordinate asset use and maintenance, ensuring timely servicing and repair of vehicles,
trailers and field equipment.

Lead, coach and mentor direct report to achieve the goals and objectives set by the School’s
strategic priorities.

Assist the Operations and Business Manager with strategic planning for vehicle and field
capability and capital funding submissions, asset register maintenance, and budgeting
processes in conjunction with ISD and other stakeholders.

Support the SNS technical team, contributing to process improvement initiatives, ,
promoting continuous improvement and providing operational coverage for other team
members when required.

Be a member of the Emergency Response Team for SNS field operations - monitoring field
trips, responding to missed check-ins, and acting as a responsible officer during incidents.

Behavioural Expectations

We aim for everyone to have a positive experience at our university, and all staff contribute toward
creating a university culture that is safe and supportive, enabling our community to flourish by:

Treating all others - staff, students and community with fairness, equity and respect.
Ensuring the workplace is an inspiring and safe place to be.
Ensuring the workplace is free from harassment, bullying, victimisation and discrimination.



Success profile
Personal Attributes

e Resilience: Able to stay calm under pressure and tolerate stress. Adept at calming others
and resolving conflict in stressful situations.

e Evaluative: Excels at examining information and asking probing questions, documenting
facts and interpreting data in an objective manner.

e Leadership: Assumes responsibility to make decisions and effectively leads, motivates and
inspires people to take action.

e Supportive: Understands others through listening and empathy, works well in a team and
actively involves others by valuing individuals unique perspectives.

Core Capabilities

e Self-Awareness and Interpersonal Skills: Recognises and regulates emotions and behaviour
in the work context and effectively builds relationships with others to create a collaborative
and empowering environment that enables people to achieve and thrive.

e Fostering Belonging: Fosters a sense of belonging and wellbeing, enables others to feel
good and function to their fullest ability and role models respectful, inclusive and
professional behaviours.

e Well Managed Delivery and Performance: Effectively deploys management systems
including planning, operational controls, ongoing performance management and reviews,
progress and impact measurement and retrospective operational and outcome reviews.

Role Specific Skills, Knowledge and Experience

e Combination of extensive relevant work experience and/or education/training.

e Significant experience in providing technical field support including experience in the
development and implementation of risk assessments, safe working practices and
standard operating protocols in a changing environment.

e Strong WHS knowledge and safe work systems management, including strong knowledge
of field and driving hazards and managing them.

e Experience managing a fleet of assets, 4WD vehicles would be advantageous

e Demonstrated ability to analyse and solve complex technical and non-technical problems
and to adapt rapidly to changing priorities and tasks. Experience with remote area
communications and specialised off road vehicles will be advantageous

e Excellent interpersonal skills, including the ability to communicate effectively with
students, professional staff and academic staff at all levels, and external stakeholders, and
the ability to work in a flexible and collaborative manner.

e High level organisational skills and a demonstrated capacity to act independently within
established guidelines, using discretion and sound judgement.

e Skills and experience using a range of computer packages, including word processing,
databases, spreadsheets, email and internet packages.

Qualifications and Licences

e Current Driver's License

e Basic First Aid (Wilderness First Aid preferred)
e Manual Handling

e Working with Vulnerable People



Other Requirements

To be eligible for this position, you are required to hold Australian or New Zealand Citizenship,
permanent residence or a valid visa that enables you to fulfil the requirements of this role.

As part of our commitment to a safe and inclusive workplace, employment history and police
background checks may be conducted as part of the selection process.

Visiting and working in the field in remote locations

Ability to be Fire Warden and First Aid officer

Undertaking manual handling and lifting >10kg



Learn more

Visit our website to read more, watch
videos, and discover your future with the
University of Tasmania.
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utas.edu.au

CRICOS Provider Code 00586B/O0OMO0610043

The intention of this Position Description is to highlight the most important aspects, rather than to limit the scope or
accountabilities of this role. Duties may be altered in accordance with the changing requirements of the position



