[image: Graphical user interface

Description automatically generated]Make 
it matter.


POSITION DESCRIPTION
Educational Developer (Teaching Fellows Support & Professional Development)


	Faculty/Division 
	Law & Justice 

	Classification Level
	Professional 7 

	Hours & Span (Category)
	G - Administrative, Clerical, Computing, Professional & Research Staff
	Position number 
	00202508 

	Shiftwork status
	NOT SHIFTWORKER 

	Allowances
	Not applicable 
	On call arrangements
	Not applicable 
	Original document creation
	10 September 2024



[bookmark: _Hlk46906267]Position Summary
The Educational Developer (Teaching Fellows Support & Professional Development), focusing on Teaching Fellows support and professional development and will play a crucial role in enhancing the quality of teaching and learning within the Faculty of Law and Justice. 
The role of Educational Developer reports to Education Design & Quality Manager, supporting the Deputy Dean (Education) and has no direct reports.  

Accountabilities 
Specific accountabilities for this role include:
· Provide Orientation and Onboarding sessions and resources for new Teaching Fellows and facilitate participation by new academic staff in any mandatory University programs. 
· Co-create teaching resources with casual Course Convenors and/or Teaching Fellows for course design, development, delivery, and assessment practices, including developing course outlines, Moodle course pages, course updates including updating library and learning resources
· Advise and assist the adoption and effective use of educational technologies including Moodle, Inspera, generative AI applications in teaching and learning, etc. 
· Work collaboratively as part of a wider team on the identification, development and delivery of academic support programs, initiatives and resources to build teaching capabilities. This may involve workshops, small group consultations, individual instruction and/or self-directed online resources
· Build and engage a Faculty cohort of sessional staff/Teaching Fellows and manage the Faculty level development, implementation and delivery of continuing professional development activities and resources for sessional staff and Teaching Fellows, in conjunction with relevant Divisional units.
· Research, develop, disseminate and maintain relevant resources and toolkits, including self-directed training and support material, to enhance academic staff capability, particularly in best practice teaching
· Design, manage and regularly evaluate staff training and assisted programs to ensure educational quality and ongoing sustainability, including retention strategies in these programs, delivering training workshops and co-ordinating staff feedback
· Liaise with TSO team, EDQ team, and other teams across the Faculty and University to assist Teaching Fellows in addressing students’ queries related to the courses that Teaching Fellows or casual Course Convenors oversight, including special consideration and disability support, integrity and results management
· Deliver consistent, accurate and practical advice to solve diverse teaching/education related enquiries, referring to UNSW policy and procedures as required. 
· Build and maintain stakeholder relationships relevant to key education design and quality projects. 
· Oversee effective communications with key stakeholders including academics, professional staff, students. 
· Perform other duties as required by the EDQ manager and contribute to a culture of continuous improvement within the work unit.
· [bookmark: _Hlk3998539]Align with and actively demonstrate the Code of Conduct and Values
· Cooperate with all health & safety policies and procedures of the university and take all reasonable care to ensure that your actions or omissions do not impact on the psychosocial or physical health and safety of yourself or others.
 
[bookmark: _Hlk30507124]Skills and Experience 
· Relevant tertiary qualification with subsequent relevant experience or equivalent competence gained through any combination of education, training and experience relevant to educational programs and initiatives.
· Demonstrated expertise in curriculum design and development. 
· Proven experience in delivering professional development for academic staff within higher education.
· Strong knowledge of educational technologies and their application in higher education.
· Excellent communication, interpersonal, and organizational skills.
· Demonstrated ability to work collaboratively and productively within a team, but also to take initiative and work independently while managing competing demands and competing deadlines
· An understanding of and commitment to UNSW’s aims, objectives and values in action, together with relevant policies and guidelines. 
· Knowledge of health & safety (psychosocial and physical) responsibilities and commitment to attending relevant health and safety training.




About this document
This Position Description outlines the objectives, desired outcomes, key responsibilities, accountabilities, required skills, experience and desired behaviours required to successfully perform the role.

This template is not intended to limit the scope or accountabilities of the position. Characteristics of the position may be altered in accordance with the changing requirements of the role.
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