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POSITION DESCRIPTION
Director, Health and Safety


	Faculty/Division 
	Division of Planning & Assurance 

	Classification Level
	Professional TFR 

	Hours & Span (Category)
	G - Administrative, Clerical, Computing, Professional & Research Staff
	Position number 
	NA 

	Shiftwork status
	NOT SHIFTWORKER 

	Allowances
	NA
	On call arrangements
	NA
	Original document creation
	1 May 2022



[bookmark: _Hlk46906267]Position Summary
The Division of Transformation, Planning and Assurance at UNSW was established in July 2020 and combines the functions of Legal, Governance, Compliance, Records, Archives, Risk, Safety, and Internal Audit. The Division is dedicated to supporting the University to achieve the goals in Strategy 2025 through the provision of relevant and effective planning and assurance functions.
The safety, health, and wellbeing of our staff, students and partners is a critical enabler in UNSW’s continued pursuit of societal impact through excellence in education and research. The Director, Health & Safety leads a proactive, contemporary and embedded approach to safety - putting the UNSW community at the centre, continually reviewing and enhancing performance and culture. 
The Director, Health & Safety is responsible for providing strategic and operational leadership to UNSW to optimise its safety culture, performance, and management systems, ensuring that the agreed UNSW Health & Safety Strategy is implemented to best achieve its objectives. The Director, Health & Safety leads a team of safety professionals and the design, implementation of the UNSW safety strategy including the effective management of workers compensation. 
This role reports to the Chief Assurance & Legal Officer, has 4 direct reports and approx. indirect reports (approx. 20)

[bookmark: _Hlk46908178]Accountabilities 
Specific accountabilities for this role include:
· [bookmark: _Hlk46908195][bookmark: _Hlk3998539]Culture - Demonstrate dynamic leadership to actively lead the transformation of the UNSW safety culture to achieve ‘Safety as a Core Value’ in partnership with the University Leadership team. 
· Strategy and business planning – In collaboration with the Level 1 Safety Committee, lead the efficient implementation of the Health & Safety Strategy, ensuring the adoption of practices/behaviours to enhance UNSW’s safety performance and culture. 
· Performance - Continually review and enhance the Safety Management approach through understanding and leveraging the current safety performance of our community and keeping abreast of the changes to the nature of work/research in which UNSW participates. 
· Capability – Coach and effectively build leadership within the team, identifying capability needs and providing development and career opportunities for the broader UNSW safety community. 
· Stakeholder Engagement - Build collaborative relationships and maintain a high level of stakeholder engagement and understanding across the university, ensuring alignment and support for achieving the strategic and operational activities. 
· Standards - Enable UNSW to comply and demonstrate how legislative, regulatory and industry standards are embraced and integrated into our safety management system. 
· Policy and Guidance Materials - Utilising internal and external subject matter experts, continually improve guidance materials and related templates and training resources to enable the UNSW community to be competent and safe in undertaking their work. 
· Inspections - Ensure a targeted inspection schedule is designed, implemented, and viewed by the UNSW community as valuable and constructive. 
· Incident Management - Facilitate appropriate engagement of the Safety Team in the prevention of, detection of and response to a safety incident. 
· Reporting and Advice - Provide comprehensive, accurate, and timely safety reports to the Level 1 Safety Committee, Safety & Risk Committee, Council and other leadership bodies, as required. Research and provide advice on complex and diverse matters. 
· Finance - Effectively manage the annual budget, including any project budgets. 
· Systems –Refresh and maintain UNSW Health and safety management system. Ensure that the system is reviewed regularly, and the functionality is appropriate to the central team as well as the faculties and divisions. 
· Align with and actively demonstrate the UNSW Values in Action: Our Behaviours and the UNSW Code of Conduct.
· Ensure hazards and risks psychosocial and physical are identified and controlled for tasks, projects, and activities that pose a health and safety risk within your area of responsibility.

Skills and Experience 
· A degree in a relevant discipline, preferably with a postgraduate qualification or equivalent extensive professional experience. 
· Significant track record of effectively implementing safety management in a large, complex enterprise. 
· Proven understanding of the principles and practices of safety management and experience in assessing and evaluating safety performance. 
· Demonstrated track record of success in driving cultural change to support proactive safety behaviours. 
· Demonstrated experience in planning, organising and implementation of policy, programs, procedures, and initiatives. 
· Demonstrated success in leading an engaged, purpose led Health and Safety team 
· Excellent interpersonal, verbal, written and communication skills with sound negotiating and conflict resolution skills and a demonstrated ability to influence at the senior executive level. Passionate about making a difference to the effective running of UNSW. 
· An understanding of and commitment to UNSW’s aims, objectives and values in action, together with relevant policies and guidelines.
· Knowledge of health & safety (psychosocial and physical) responsibilities and commitment to attending relevant health and safety training.

Pre-employment checks required for this position
· Verification of qualifications

About this document
This Position Description outlines the objectives, desired outcomes, key responsibilities, accountabilities, required skills, experience and desired behaviours required to successfully perform the role.

This template is not intended to limit the scope or accountabilities of the position. Characteristics of the position may be altered in accordance with the changing requirements of the role.
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