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POSITION DESCRIPTION
Communities of hope, joy and wonder where all are welcome.
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	Marketing and Communications Manager
	Position Level
	Grade 5 Step 1
	Salary Range
(Full-time)
	$109,560 - $117,990 (based on experience)

	Reports To
	The Principal
	Location
	St John Paul II College, Nicholls
	Employment Type
	Full-Time
	Employment Status
	Permanent
	Employment Term
	Ongoing
	Hours Per Fortnight
	76



Who Are We? 
Catholic Education, Canberra & Goulburn (CE) plays an integral role in education both in the ACT and NSW, covering 88,000 square kilometres covering the whole of the ACT and extending from Pambula on the south coast, to Crookwell in the North, through to the western point of Lake Cargelligo. Operating 56 Schools and 9 Early Learning Centres, CE is key to the education of over 22,000 students within the Diocese and employing over 2,100 professionals. At CECG, our people are the engine that drives our system forward.

	Position Purpose	To produce and deploy high level marketing and communication strategies across publications, stakeholder communications, advertising, media, and events.
	Position Duties	Develop and implement marketing and communication strategies for St John Paul II College.
Manage our digital and social assets, as well as the College website, newsletter, and publications.
Maintain brand integrity through comprehensive, timely and consistent marketing and communications.
Lead specific marketing campaigns to drive enrolment and brand loyalty.
Provide administrative support to the Principal including campaign reports.
Liaise with external suppliers to develop marketing material, digital advertising content, and commercial printing.
	Skills, Attributes and Experience	High level skills in writing for multiple audiences across various media platforms.
Proven achievement in developing marketing and communication strategies in traditional, print, digital, and social media channels.
An understanding of marketing and strategic communication concepts and current social and digital trends and technologies.
Demonstrated exceptional organisational and planning skills to deliver marketing and communication strategies.
A high degree of computer literacy and digital asset management including automated marketing systems such as Hootsuite or similar content management systems.
Experience operating the Google and Meta Business Manager suites stack.
Experience with the Adobe Creative Suite an advantage.
An ability to gather marketing analytics and interpret data to inform strategies.
A creative mind, dedication to sourcing, ideating, and crafting great content and stories for and by the College.
Writing and editing content for publications and stakeholder communications, in consistent brand tone of voice.
Managing and delivering community engagement and events.
Working in an education setting an advantage though not essential.
	Qualifications	Tertiary qualifications in marketing, communication, journalism, public relations or professional writing.
Minimum three years in a similar role.
Ability to obtain a valid Working with Vulnerable People card for ACT.


Application Requirements
All applications must be submitted online via the online recruitment system. You can apply using the ‘Apply Now’ button found in the job advertisement. Your application must include a résumé and cover letter (separate documents) outlining your suitability for the position based on the requirements set out in the position description. E.g., why would you be the best person for the position?

Working with Children
In the course of your employment, you will have direct contact with children, and it is, therefore, child-related work in accordance with:
in the ACT, Working with Vulnerable People (WWVP) (Background Checking) Act 2011; and/or 
in NSW, Child Protection (Working with Children Check) (WWCC) Act 2012.

Employment with CE is conditional upon successful applicants having or obtaining a valid and current working with children registration, appropriate to the state and/or territory in which they will work. NSW and ACT require different working with children’s registrations.

Religious Education 
All CE staff are required to attend religious accreditation designed to acquaint you with the vision and mission of Catholic Education. For more information regarding religious education, click here.

Employment Information Collection Notice CE’s Privacy Policy, click here.

Application Enquires
CE Recruitment Team: 02 6234 5427 | recruitment@cg.catholic.edu.au
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