
 

 

 

 

 

 

Chinese Medicine Board of Australia 
G.P.O. Box 9958   |   Melbourne VIC 3001   |   www.chinesemedicineboard.gov.au   |   1300 419 495 

Terms of Reference 

 

Chinese Medicine Board of Australia Registrations and Notifications 
Committee 

1. Purpose 

The Registration and Notifications Committee (the Committee) is established by the Chinese Medicine 
Board of Australia (the Board) pursuant to Schedule 4, clause 11 of the Health Practitioner Regulation 
National Law as in force in each state and territory (the National Law) to: 

a. exercise any functions or powers delegated to the Committee under section 37 of the National 
Law, and 

b. undertake associated functions as set out in these Terms of Reference. 

2. Functions 

The functions of the Committee are to:  

• make decisions in relation to registration and notification matters under the delegated authority from 
the Board as described in the Board’s instrument of delegation 

• provide professional and/or practitioner input to Australian Health Practitioner Regulation Agency 
(Ahpra) staff considering Chinese medicine registration and notification matters prior to them coming 
to the Committee and during Committee meeting discussions1  

• provide advice to Ahpra staff dealing with the Health Complaints Entities as required 

• advise the Board and Ahpra on the ongoing relevance and effectiveness of the provisions of the 
instrument of delegation with respect to the functions of the Committee 

• provide advice and make recommendations to the Board on relevant matters including the Committee 
structure, meeting format, schedule and procedures, emerging trends or issues relating to registration 
and notifications, and  

• consider and provide advice to the Board on matters as requested by the Board or exercise any other 
functions delegated to it by the Board.  

3. Appointment and membership  

All members of the Committee will be appointed by the Board. The membership of the Committee will be 
comprised of at least five members:  

• at least two members must be a Board member 

• at least two members must be a community member 

• at least one member must be a non-Board member  

• the practitioner membership of the Committee must cover both acupuncture and Chinese herbal 
medicine. 
 

 

 
1 The Committee commonly appoints an Allocated Board member to specific matters 
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Committee members who are not members of the Board will be appointed for a period of two years or as 
required.  

Committee members who are members of the Board will be appointed as required or to the end date of 
their appointment to the Board. 

The Board has the discretion to amend a member’s term of appointment as required from time to time. 

4. Chair  

The Board will appoint a Chair of the Committee. The Chair of the Committee must be a Board member.  

Where the Chair of the Committee is unavailable for a particular meeting/s, the members present will 
appoint the Presiding Member in the first instance if available or another Board member present to preside 
over that meeting. 

5. Quorum 

A quorum for all meetings shall be at least four members including:  

• at least two practitioner members, and  

• two community members. 

At the discretion of the Chair, where an appointed member is unavailable thereby affecting the 
achievement of the quorum, a quorum may be achieved by either the secondment of another member of 
this Board or another National Board (community member only) as required. 

6. Voting 

A decision of the Committee shall be agreed to by consensus. If consensus cannot be reached, then a 
decision will be agreed to by a simple majority of votes (more than half of the members who cast a vote) of 
the Committee. In the event of an equality of votes, the Chair has a second or casting vote. 

7. Defects in appointment of members 

A decision of the Committee is not invalidated by any defect or irregularity in the appointment of any 
member (or acting member) of the Committee. 

8. Meetings and procedures 

The Committee shall meet in a timely manner, in response to demand. The Committee may meet transact 
business in accordance with Schedule 4, clause 16 of the National Law. Any decision reached by the 
Committee must be approved in writing (including email) by the members. 

9. Public interest 

Members will act impartially and in the public interest in the exercise of a member’s functions. A member 
of the Committee is to put the public interest before the interests of particular health practitioners or any 
entity that represents health practitioners as set out in Schedule 4, clause 7 of the National Law and 
corresponding Board policies and procedures. 

10. Conflict of interest 

Members of the Committee are to comply with the conflict of interest requirements set out in Schedule 4, 
clause 8 of the National Law and corresponding Board policies and procedures. 

11. Appellable decisions  

The Committee may make appellable decisions as specified in these Terms of Reference and the 
Instrument of Delegation.  Where the decision of the Committee is appealed, instructions in respect of the 
appeal will be provided by Chair. 
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12. Tribunal referrals 

The Committee may make decisions to refer matters about Chinese medicine practitioners to a 
responsible tribunal under section 193 of the National Law. Instructions in respect of a Tribunal referral will 
be provided by the Chair. 

13. Support 

Staff from Ahpra’s Regulatory Operations Directorate will provide operational support to the Committee.  

Ahpra’s Regulatory Secretariat will provide secretariat support to the Committee.  

14. Document control 

Approved 
by 

Chinese Medicine Board of Australia 

Responsible 
Officer 

Executive Officer 

Date 
approved 

15 September 2021 

Date 
commenced 

15 September 2021 

Date for 
review 

These terms of reference will be reviewed every 3 years. The date of next 
review is July 2027. 

Sections 
Modified 

Date Description 

15 September 2021 New Terms of Reference 

July 2024 Changes to ensure: 

• parity principle 

• standardise the TORs in line with other 
Committees including the section related to: 

o Appointment and membership 
o Chair 
o Voting 
o Meetings and procedures 
o Public interest 
o Conflict of interest 
o Appealable decisions 
o Tribunal referrals  
o Support 
o Document Control 
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