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Content writers for the Chinese Medicine Board of Australia’s regulatory
examinations

Guide for applicants
This information package includes information about the:

e role of the content writer
e selection criteria selection process, and
e sitting fees and remuneration.

Introduction

Applications are invited from suitably qualified and experienced persons to be appointed as Content
writers for the Chinese Medicine Board of Australia (the Board) regulatory examinations.

The appointments are made by the Board under the Health Practitioner Regulation National Law, as in
force in each state and territory (the National Law).

Appointments are for up to one year with eligibility for reappointment.
Australian Health Practitioner Regulation Agency

The Australian Health Practitioner Regulation Agency (Ahpra) supports the National Boards in managing
the registration and notifications for health practitioners and students across Australia.

The Ahpra national office is based in Melbourne with offices in every state and territory to support local
boards, committees and registrants.

National Boards

There are 15 National Boards regulating 16 health professions under the National Law:

Aboriginal and Torres Strait Islander Health Practice Board of Australia
Chinese Medicine Board of Australia
Chiropractic Board of Australia

Dental Board of Australia

Medical Board of Australia

Medical Radiation Practice Board of Australia
Nursing and Midwifery Board of Australia
Occupational Therapy Board of Australia
Optometry Board of Australia

Osteopathy Board of Australia

Paramedicine Board of Australia

Pharmacy Board of Australia

Physiotherapy Board of Australia

Podiatry Board of Australia

Psychology Board of Australia

Chinese Medicine Board of Australia
Australian Health Practitioner Regulation Agency
GPO Box 9958 Melbourne VIC 3001  Chinesemedicineboard.gov.au 1300 419 495

Ahpra and the National Boards regulate these registered health professions: Aboriginal and Torres Strait Islander health practice, Chinese
medicine, chiropractic, dental, medical, medical radiation practice, midwifery, nursing, occupational therapy, optometry, osteopathy,
paramedicine, pharmacy, physiotherapy, podiatry and psychology.



Regulatory Examination content writers
Content writers will be appointed by the Board.

Content writers do not hold any delegation or decision-making authority as part of their role. Their
responsibility is limited to drafting and revising content within the agreed scope, while all approvals and
final decisions remain with the Board or delegated committee.

Role expectations

The role of a content writer is to produce questions for inclusion in the Multiple-Choice Question (MCQ)
examination and the Objective Structured Clinical Examination (OSCE).

Content writers will be allocated one of the following domains to write questions:

a. Acupuncture practice

b. Chinese herbal medicine practice

c. Biomedicine as applied to Chinese medicine
d. Basic Chinese medicine theory and diagnosis

e. Safety, ethics and regulatory requirements

Confidentiality is paramount throughout this engagement, as the work relates to regulatory
examinations. All participants must ensure that sensitive information is protected at every stage of
the process.

Ways of Working

Content writers will collaborate closely with at least one other writer on their allocated domain. This
approach ensures shared expertise, promotes consistency across deliverables and provides an additional
layer of review and support throughout the writing process.

Five mandatory meetings are included within the allocated time of the project. These meetings ensure
progress is monitored, key decisions are addressed promptly and alignment with project objectives is
maintained throughout the engagement.

All meetings will be held virtually to ensure accessibility and efficiency.

Outside of the five mandatory meetings, individuals may schedule their own time to work on their allocated
domain within the approved hours, allowing flexibility while maintaining accountability for deliverables.

As part of engagement, and because all meetings will be held virtually, content writers must provide
assurance confirming they can work in a confidential space to protect sensitive information.

Writers must follow established procedures for the secure sharing of documentation throughout the project
to develop new Chinese medicine regulatory examination question banks.

Engagement will run from late February through June 2026. Content writers will be engaged from the end
of February/early March for initial briefing meetings followed by time allocated for the drafting of questions
within assigned domains in March. After the initial review, writers will be reengaged in early to mid-May to
complete any necessary revisions, ensuring all content is refined and fully aligned with project standards.
Any final adjustments will be completed by June 2026.

Hours to complete the tasks will be allocated across different components to ensure effective and efficient
completion. Specific time blocks for each phase will be negotiated and agreed upon with the content
writers.

If there is any risk of not meeting the agreed deliverables, writers are to advise as soon as possible. Early
communication will allow the Committee to address potential issues and implement solutions to minimise
impact on timelines and outcomes.
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Any potential or actual data breach must be reported immediately. Prompt notification is critical so that
appropriate strategies and mitigation measures can be implemented to protect data integrity and minimise
risk.

Any breach of confidentiality must be reported immediately. Timely reporting is essential to ensure
appropriate actions can be taken to protect sensitive information and prevent further risk.

Selection criteria
Content writers must:

o Demonstrate expertise in Chinese medicine, with a proven capacity to apply advanced knowledge and
skills to deliver high-quality outcomes, supported by recent (within five years) teaching, clinical, and/or
research experience.

o Demonstrate experience in developing and writing regulatory examination questions within a tertiary
or comparable academic setting, ensuring alignment with relevant standards, principles, and the
Professional Capabilities of Chinese Medicine.

e Be of good professional standing, with exceptional attention to detail to ensure accuracy, clarity, and
compliance with style and formatting requirements.

In addition, it is desirable for content writers to be:

¢ registered with the relevant National Board for their profession.
Attributes

Identified below are attributes which are common to all members of National Boards and Committees.
While you are not required to address the attributes specifically, it is advisable that you incorporate them
into your response to the selection criteria as outlined above:

1. Displays integrity: is ethical, committed, diligent, prepared, organised, professional, principles-
based and respectful; values diversity; and shows courage and independence.

2. Thinks critically: is objective, impartial, uses logical and analytical processes, distils the core of
complex issues and weighs up options.

3. Applies expertise: actively applies relevant knowledge, skills and experience to contribute to
decision-making.

4. Communicates constructively: is articulate, persuasive, diplomatic, self-aware and reflects on
personal impact and effectiveness, listens and responds constructively to contributions from others.

5. Focuses strategically: takes a broad perspective, can see the big picture and considers long term
impacts.

6. Collaborates in the interests of the scheme: is a team player, flexible, cooperative and creates
partnerships within and between Boards and Ahpra.

Selection process

A selection advisory panel will be established to review all applications and prepare a recommendation for
the Board’s approval.

Shortlisted candidates may be contacted to ensure that they have the necessary qualifications, skills and
experience for the position. Shortlisted candidates will only be interviewed by exception if required to gain
further information by the selection advisory panel.

Shortlisted candidates will also be required to complete a National criminal history check form and provide
certified copies of identity documents to enable Ahpra to conduct a criminal history check. Probity checks
will include:

e a national criminal history check

e an Australian Securities and Investments Commission disqualification register check, and

e a National Personal Insolvency Index check conducted through the Australian Financial Security
Authority.
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Referee reports

Referee reports are an important part of the selection process and at least two reports will be obtained for
all shortlisted candidates. Applicants are asked to nominate two to three referees who can support their
application relevant to the key selection criteria and requirements of the position.

Roles and responsibilities of members
Content writers are required to act within the powers and functions set out in the National Law.

Under the National Law, content writers are required to act impartially and in the public interest in the
exercise of their functions and put the public interest before the interests of particular health practitioners
or any entity that represents health practitioners.

Content writers do not hold any delegation or decision-making authority as part of their role. Their
responsibility is limited to drafting and revising content within the agreed scope, while all approvals and
final decisions remain with the Board or delegated committee.

Confidentiality

Content writers are required to comply with the confidentiality requirements of the National Law. Any
information that comes to a member’s knowledge, in the course of, or because of the Content writer’s role
is protected information and must not be disclosed or made allowed to be disclosed to another person,
organisation or entity.

Conflict of interest
Content writers are to comply with the conflict-of-interest requirements set out in the National Law.
Statutory protections

Members (including content writers) of the National Boards and committees are provided with appropriate
statutory immunities for exercising their functions in good faith.

Code of conduct for board and committee members

The Code of conduct for Board and committee members outlines the standard of behaviour expected of
members in the performance of their duties and in their interactions with each other, Ahpra staff and
stakeholders.

Ahpra support

Support is to be provided by the Senior Project and Policy Officer, Chinese Medicine, the Executive
Officer, Chinese Medicine and other relevant staff of Ahpra.

Remuneration

The remuneration is determined by the Ministerial Council having regard to the remuneration generally
applied to regulatory bodies with a substantial influence on the health industry. The remuneration as of 1
July 2024 is as follows:

Role Quarter day fee Half day fee Daily fee

Content writer $192 $384 $768

Ahpra sets the business rules for the payment of sitting fees and expenses.

Under the Superannuation Guarantee (Administration) Act 1992, National Board members are eligible to
receive contributions at 12% of total annual remuneration to a chosen superannuation fund.

Information Guide: Regulatory Examination Content Writers / January 2026
Page 4 of 5


https://www.ahpra.gov.au/National-Boards/Statutory-Appointments/Board-member-recruitment.aspx

Expenses
No additional expenses are claimable.
Government or statutory employees

Ahpra recognises that government and statutory employees may be bound by their employer policy
regarding payment for work undertaken outside of their employment.

Applicants must check with their employer to ensure they are supportive of their application and the
necessary time commitment if successful in appointment. It is also important to discuss if they are entitled
to claim sitting fees for being a member of this committee.
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