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	 POSITION 
 DESCRIPTION




	Position Title	
	Facility Manager 

	Classification	 
	Level 8

	School/Division
	School of Molecular Sciences

	Centre/Section
	ARC Centre of Excellence in Plant Energy Biology	

	Supervisor Title	
	Senior Principal Research Fellow

	Supervisor Position Number	 
	314333

	Position Number
	821596



Your work area
The Plant Synbio Innovation Centre (PSIC) is based within the School of Molecular Sciences at The University of Western Australia (UWA) and serves as the Western Australian node of Plant SynBio Australia (PSBA) under Bioplatforms Australia (BPA) and the National Collaborative Research Infrastructure Strategy (NCRIS) program. The PSIC provides advanced plant synthetic-biology capabilities, supporting research and innovation in agricultural biotechnology and sustainable biomanufacturing. The facility houses state-of-the-art molecular biology and bioengineering infrastructure and operates in collaboration with national PSBA nodes at ANU, La Trobe University, and the Adelaide University. This position will be based in the Bayliss Building on UWA’s Crawley campus, working closely with research, industry, and government partners to develop and deliver cutting-edge plant synbio technologies and services.

[bookmark: QuickMark]Reporting structure 
Reports to: Senior Principal Research Fellow

Your role 
The Facility Manager, under broad direction, will play a central role in establishing and managing the Plant Synbio Innovation Centre (PSIC) at The University of Western Australia - the WA node of Plant SynBio Australia (PSBA) under Bioplatforms Australia and the NCRIS research infrastructure program. This position is responsible for ensuring the effective daily operation, project management, financial and administrative management, and long-term sustainability of the facility, which provides advanced synthetic-biology capabilities for plant science research, development, and innovation.
The Facility Manager will act as the primary operational leader of the facility, ensuring smooth coordination between research teams, technical staff, and users from academia, industry, and government. The role encompasses oversight of laboratory operations, user engagement, project management, scheduling, procurement, compliance, and quality systems, while maintaining strong engagement with UWA administrative units and national partners across the PSBA network. The role will combine hands-on facility management with strategic planning, communication, and service delivery to position the PSIC as a key national capability and a catalyst for innovation in WA’s agricultural and biotechnology sectors.



Your key responsibilities 
Facility Operations and Management
· Manage day-to-day operations of the facility, ensuring efficient coordination of laboratory workflows, project scheduling, and service delivery.
· Oversee procurement, installation, and maintenance of laboratory infrastructure and equipment.
· Develop and maintain standard operating procedures, booking systems, and recordkeeping processes to ensure operational consistency and traceability.
· Supervise and support technical and research staff, fostering a collaborative and high-performing team culture.
· Ensure compliance with UWA, BPA, and NCRIS operational, financial, and safety standards, including biosafety and quality assurance frameworks.
· Coordinate laboratory setup, space utilisation, and equipment commissioning for optimal workflow efficiency.
Financial, Administrative, and Reporting Oversight
· Manage project budgets, track expenditure, and prepare accurate financial reports.
· Develop and implement cost models, prepare quotes, manage invoices, and monitor consumable stock levels.
· Coordinate the preparation of reports, milestones, and KPI documentation.
· Support business development, grant applications, and strategic funding proposals to enhance facility sustainability.
User and Stakeholder Engagement
· Act as the primary point of contact for facility users, coordinating project intake, communication, and scheduling.
· Facilitate access to infrastructure and expertise for researchers, government agencies, and industry clients.
· Promote the facility’s capabilities through outreach activities, workshops, and communication with potential users.
· Liaise with other PSBA nodes to ensure consistency of operations and shared technical development.
· Support the delivery of training sessions and user education to build community capability in plant synthetic biology.
Quality, Compliance, and Risk Management
· Establish and maintain a quality management system covering data management, sample tracking, and workflow documentation.
· Ensure all laboratory activities comply with safety and biosecurity standards.
· Identify operational risks and develop mitigation strategies, maintaining risk registers and incident documentation.
· Safeguard sensitive data and ensure appropriate archiving and confidentiality controls.
Strategic Development
· Work with the node Director to define long-term goals, service models, and sustainability plans for the facility.
· Contribute to planning for infrastructure upgrades, workflow development, and alignment with national and State priorities.
· Build partnerships that strengthen participation in national and international plant-synthetic-biology programs.
· Support continuous improvement by identifying opportunities for efficiency, innovation, and capability growth. 

Your specific work capabilities (selection criteria) 
· Relevant qualifications in molecular biology, biotechnology, plant science, or a related discipline, or equivalent professional experience managing a research or technical facility in the life sciences. Familiarity with synthetic biology, plant molecular biology, or genetic engineering research and associated techniques will be highly regarded.
· Demonstrated experience in laboratory and infrastructure management, including coordination of complex technical operations, procurement, maintenance, and compliance with safety and quality systems.
· Strong organisational, financial, and administrative skills, with demonstrated ability to manage budgets, track project expenditure, prepare reports, and implement service-pricing models.
· Experience in stakeholder engagement and service coordination, including communication with diverse user groups across academia, government, and industry, and the ability to manage competing priorities and deadlines.
· Proficiency in establishing and maintaining operational systems, such as booking, record-keeping, sample-tracking, and laboratory information management tools, ensuring efficiency and traceability.
· Sound knowledge of biosafety, biosecurity, and workplace health and safety regulations, and demonstrated capacity to develop and enforce compliant operating procedures.
· Excellent interpersonal and communication skills, with the ability to work collaboratively across multidisciplinary teams, provide leadership to technical staff, and foster a positive and productive workplace culture.
· Demonstrated ability to contribute strategically to facility planning, capability development, and the achievement of organisational goals in alignment with institutional and national research infrastructure objectives.
· Experience contributing to grant applications, project reporting, or business development activities that support facility sustainability and growth.

Special requirements (selection criteria)
Occasional travel interstate or overseas may be required.
Some after-hours work may be required.
Current Finance Check.
Current National Police Clearance Check.

Compliance
Ensure you are aware of and comply with legislation and University policies. 
To learn more about the Code of Conduct, see Code of Conduct.
To learn more about Diversity, Equity and Inclusion, see Diversity, Equity and Inclusion.
To learn more about Safety, Health and Wellbeing, see Safety, Health and Wellbeing. 
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