
  

 POSITION  

 DESCRIPTION 
 

 

Position Title  Senior Development Manager   

Classification   Level 9  

School/Division Development and Alumni Relations  

Centre/Section Development Office  

Supervisor Title  Associate Director, Development 

Supervisor Position Number   307846 

Position Number 308508 

 

Your work area 

Development and Alumni Relations [DAR] oversees the University’s alumni, philanthropic and 

community strategies. The function works collaboratively across the University to embed 

philanthropic and engagement activity into the University’s operations. The core responsibility 

of the team is to lead and build on the University’s alumni, donor and community relations to 

advance the University’s goals. 

 

Reporting structure  

Reports to: Associate Director, Development 

 

Your role  

As the appointee you will, under broad direction, be integral to establishing and fostering 

important philanthropic relationships and managing a portfolio of current and prospective 

donors to secure major, principal and legacy gifts on behalf of the University. You will work 

collaboratively with other development team members to plan, implement and evaluate a 

variety of fundraising activities to meet the University wide priorities.  

 

Your key responsibilities  

Support the delivery of a comprehensive philanthropy development program for the University 

including securing support for a set of University-wide priorities that include academic programs, 

endowed chairs, scholarships, research and unrestricted support 

Design and implement key strategies for the identification, qualification, cultivation and 

solicitation of major giving and bequest prospects within a portfolio that includes individuals, 

corporates and charitable foundations 

Prepare an annual operational plan that includes goals and timetables for prospect 

qualification, cultivation, solicitation and stewardship, including strategies to increase existing 

donors' giving 

Liaise with DAR Donor Relations and Stewardship team members to ensure appropriate 

recognition of donors and stewardship of significant gift commitments by communicating the 

impact of the donor’s giving or involvement in any Giving Circles/Societies program 

Adhere to best practice with all aspects of giving, including gift governance and administration 

to ensure the University’ capacity to facilitate the donor’s intent 



Record intelligence on individual donors in a systematic and confidential way in REX to support 

integrity follow-up activities and stewardship are communicated across the DAR team 

Provide specialist support to schools and other units throughout the University with a structured 

program of information, advice and training on bequest policy, procedures and best practice 

to achieve fundraising and donor acquisition targets 

Work with the Associate Director, Development to ensure major fundraising priorities are met with 

particular emphasis on the University-wide fundraising priorities and projects 

Other duties as directed 

 

Your specific work capabilities (selection criteria)  

Relevant tertiary qualification or demonstrated equivalent competency 

Substantial experience in successfully managing fundraising programs and stewardship of 

principal, major and bequest donors, with a preference for experience in the identification and 

cultivation of prospective donors within a large not-for-profit organisation 

Excellent written and verbal communication skills, including strong negotiation skills, sensitivity 

and the ability to relate to a broad cross section of people both internally and externally 

Ability to work independently, show initiative and manage a substantial area 

Highly developed interpersonal skills, with an ability to collaborate with colleagues across 

organisations to achieve collective success. 

Demonstrated ability to determine long term planning and key strategic direction to influence 

and drive philanthropy outcomes 

High level of emotional intelligence and ability to guide junior development team members’ 

growth and pipeline maturation, to support shared ownership of successful outcomes 

Strong understanding of the environment and law surrounding charity fundraising within Australia 

Professional skills and knowledge of Advancement in higher education and an understanding 

of major international and national trends 

Proficiency in a range of computing skills including including MS Office suite and CRM databases  

 

Special requirements (selection criteria) 

Regular intrastate, interstate and overseas travel as required 

Attendance at programs and functions outside normal business hours may be required. 

 

Compliance 

Ensure you are aware of and comply with legislation and University policies.  

To learn more about the Code of Conduct, see Code of Conduct. 

To learn more about Diversity, Equity and Inclusion, see Diversity, Equity and Inclusion. 

To learn more about Safety, Health and Wellbeing, see Safety, Health and Wellbeing. 

 

https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.uwa.edu.au%2Fpolicy%3F%23184F3554-D498-4400-9A86-4282EED06B32&data=05%7C02%7Cadrian.wilks%40uwa.edu.au%7C6d7df9c8d1cd4359fc6a08dc6012779e%7C05894af0cb2846d8871674cdb46e2226%7C0%7C0%7C638490879636655952%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=B8ENMf%2BIGU%2FGqw9b8CJvLQbVCrygOwCXYWgFw%2Byu%2BNY%3D&reserved=0
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.uwa.edu.au%2Fabout-us%2Fvalues-vision-strategy%2Fdiversity-equity-and-inclusion&data=05%7C02%7Cadrian.wilks%40uwa.edu.au%7C6d7df9c8d1cd4359fc6a08dc6012779e%7C05894af0cb2846d8871674cdb46e2226%7C0%7C0%7C638490879636668252%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=aWUc9IcUvZzuRM59oMe%2B7J4MO5IxrSoN%2FJftKqUviSg%3D&reserved=0
https://www.uwa.edu.au/about/campus-services/safety

