
 
 

 

 
 

 

 

Plant Allocation and Fleet Technical Support Officer  
Position Description 

 

Directorate Operations Department Assets 

and 

open 

Space 

Services 

Reports To Fleet Procurement 

& Plant Allocation 

Lead 

Direct 

Reports 

No 

Queensland Local Government Industry Award - 

State 2017 -Stream 

Stream A City of 

Moreton 

Bay 

Certified 

Agreement 

2025 EBA6 

Wage Level  

Wage 

Level 3 

 

Position Purpose 

This position is responsible for a range of fleet asset activities to ensure Council’s broader fleet services 

deliverables are delivered efficiently and effectively to support the needs of a range of stakeholders. 

 

Key Responsibilities and Outcomes 

• Provide daily allocation of internal and external plant, fleet and equipment for Operations, 
Construction and Waste, ensuring appropriate determination of the most suited plant is allocated 
for its intended purpose. 

• Act as a point of contact for plant allocation and external contractor hire matters by providing sound 
advice. 

• Coordinate the daily onsite fuel requirements for plant, fleet and equipment, ensuring location, plant 
type and required quantity are booked within the set parameters to ensure business continuity. 

• Coordinate bookings for the daily float, tilt tray shifts, variable message signs (VMS) and monitor 
and organize services for the VMS as required. 

• Undertake the management of Fleets Telematics systems overseeing hardware and software 
installation, repairs, deinstallations and all relevant maintenance processes across the GPS 
monitoring of Fleets assets. 

• Undertake the provision of a range of reports from collecting and collating telematics data. 

• Undertake a range of administrative and technical processes which deliver on the acquisition and 
management of internal Fleet support. 

• Work closely with a range of internal team members within the Fleet Services Unit to resolve and 
manage maintenance matters. 

• Assist in the development of procedures, policies, reports, and directives to effectively coordinate 
the activities of the department and ensure compliance with legislation and approved standards. 

 

  



 
Our Values 

 

 

 

Decision Making 

Budget N/A 

Delegations Delegations under the Local Government Act 2009 and as directed and published in 

Council’s Delegation Register 

 

 

Knowledge & Experience 

• Well-developed experience in the utilisation of vehicle telematics and relevant reporting. 

• Sound level of ability to build quality internal and external relationships to support optimal service 
delivery outcomes. 

• Sound knowledge of the day to day operations of Fleet Assets within the context of supporting 
Heavy and Light Fleet/Small Plant service outcomes. 

• Sound level of experience in using a range of technology applications and systems as they relate 
to the responsibilities of this position. 

• Sound level of ability to undertake a range of transactional financial practices and processes in 
relation to asset procurement and disposal.  

• Well-developed people skills with demonstrated ability to work within broader teams and drive a 
positive and well-connected team environment. 

 

Qualifications 

• Mechanical Trade Qualification or other relevant field desired.   

• Current C class driver’s licence required and current HR class licence desired.  

• Construction Induction Card competency that has been used or obtained within the past 2 years. 

 

 
Note: This position description reflects a summary of the key accountabilities of the position, it is not intended to be an all-

inclusive list of duties, steps and tasks. Leaders may direct team members to perform other duties at their discretion. 

 

 


