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	Position Description



	MOBIUS Hub Manager

	
	

	Position No:

	NEW

	Business Unit:
	Provost

	
	

	Division:
	School of Agriculture, Biomedicine and Environment


	Department:

Classification Level:

	Biochemistry and Chemistry

(HEO) 10

	Employment Type:
	Full time, Fixed term 


	Campus Location:
	Melbourne (Bundoora)

	Other Benefits:

	http://www.latrobe.edu.au/jobs/working/benefits 


Further information about:
	
La Trobe University - http://www.latrobe.edu.au/about 	





Position Context/Purpose
La Trobe University is deeply committed to social responsibility. The University focuses on teaching and research that directly benefits the community, promoting economic prosperity, health and wellbeing, social justice, and environmental sustainability. This dedication to impactful research is reflected in La Trobe's world-class research profile, with defined areas of strength in Agriculture, Food and Environment; Biomedical Sciences; Health and Wellbeing; Society, Education and Social Change; and Digital Innovation and Transformation. These strengths are built upon world-class expertise in specific fields such as chemistry, biochemistry, engineering and physics. La Trobe aims to conduct high-quality research emerging from these areas and to bring together discovery, applied, and translational research capabilities across the University to address critical global challenges.
As Victoria’s only true state-wide university, La Trobe is deeply embedded in communities across Melbourne's north and in central and northern Victoria. We proudly educate more first-in-family and disadvantaged students than any other university in the state. We have also formed strong partnerships with Indigenous communities to increase Indigenous student enrollment and achievement.
In 2024, La Trobe University and its partners were awarded funding to establish the ARC Research Hub for Molecular Biosensors at Point-of-Use (MOBIUS), under the ARC’s Industrial Transformation Research Program. MOBIUS will be a multidisciplinary research hub situated within two schools at La Trobe: The School of Agriculture, Biomedicine and Environment (SABE) and the School of Computing, Engineering and Mathematical Sciences (SCEMS), spanning multiple departments and campuses. In addition to La Trobe, MOBIUS encompasses four other university partners (Griffith, Macquarie, Monash and RMIT) and 20 partners from industry and government.
The primary objective of MOBIUS is to accelerate the growth of Australia’s biosensing industry. The Hub will bring together industry, government, and academic experts from diverse fields in Chemistry, Biology, Physics, and Engineering to collaborate on complex problems and generate new commercial opportunities. It also aims to build an ecosystem to train the next generation of biosensor researchers through deep engagement of researchers and students with industry.

About the Position 
We are seeking a highly capable and experienced manager to oversee the operational and administrative functions of MOBIUS. This role will be pivotal in shaping the Hub's governance and business activities, particularly during its critical establishment phase. Once established, the Hub Manager will lead a small team of professional staff.  Reporting to the Director with a high degree of autonomy, the Manager will be responsible for managing a substantial multimillion-dollar budget and fostering strong relationships with our five universities and 20 industry partners. 

 Key responsibilities include:
· Collaborate closely with the Hub Director and leadership during the establishment phase to institute essential operational frameworks, documentation, and strategic plans to ensuring the Hub's long-term success and sustainability. This includes providing insights on key performance indicators (KPIs) and fostering effective relationships with diverse stakeholders.
· Contribute to the development, proactive monitoring and reporting of project agreements, intellectual property, budgets and milestones of the Hub’s research program and other activities. Understand and handle detailed contracts and complex budgetary allocations and commitments.
· Manage and coordinate the Hub's day-to-day operations, ensuring the successful execution of governance, business, operational, and administrative functions. This includes overseeing finances, partner relationships, diversity and inclusion initiatives, executive committee activities, recruitment, outreach, training, and the strategic planning, implementation, and evaluation of these efforts to achieve the Hub's objectives.
· Manage Hub reporting requirements, including monitoring and data collation, assessing and reporting against KPIs, and leading the development and distribution of the Hub’s annual report.
· Manage and monitor strict compliance across all Hub activities to ensure the Hub meets its strategic goals, occupational health and safety and other legal obligations.
· Provide the Hub leadership, boards and committees with regular management reporting analysis and proactive operational support that identify achievement against milestones and contractual obligations and suggest potential improvements.
· Represent the Hub internally and externally, operating as a key liaison with academic, industry and other stakeholders, building strong and long-term relationships, and ensuring compliance with La Trobe and other university partner policies.
· Develop and leverage strong working relationships with academic and industry partners and the ARC, with the view to strategically grow the Hub through partnerships and grant opportunities.
· With relevant professional staff, coordinate events and official functions to boost the Hub’s reputation, build internal and external relationships, and showcase success, prioritising diversity, equity, inclusion and accessibility.
· Liaise with internal and external stakeholders to ensure research activities are supported with adequate resources, space and infrastructure.
· Work closely with university administration to support Hub activities and objectives such as finance; recruitment; business development and intellectual property; and equity, diversity, inclusion and accessibility. 
· Serve on Hub executive committee and other committees as required.
· Provide supervision and opportunities for the professional development of Hub professional staff, mentoring and supporting them to contribute high-quality performance to the Hub.
· Occasional travel to other campuses, universities and partner organisations may be required.
Essential Criteria
Skills and knowledge required for the position
· Demonstrated experience and expertise in the management of significant human and material resources, or postgraduate qualifications and extensive relevant experience, or experience and expertise in the provision of strategic policy advice affecting the direction of the University, or an equivalent alternate combination of relevant knowledge, training and/or experience. 
· Extensive management expertise and supporting experience, or program management and other specialist experience.
· Proven leadership skills and significant experience in a research environment with a strong understanding of research funding sources, schemes and grants, and the research regulatory and policy environment.
· Demonstrated ability to analyse, interpret and integrate complex data and provide strategic direction and analysis to senior management.
· Experience in providing significant input to strategic and operational planning in relation to research and developing strategic position papers and policy.
· Extensive understanding of ARC funding rules, related industry and university policies and procedures around the management of research and research finance.
· Commitment to continuous improvement and problem solving in complex settings with the ability to provide sound strategic advice, develop and implement operation plans, policies and systems aligned to strategic objectives.
· Outstanding written and oral communication, negotiation and consultation skills, including an ability to exercise initiative, tact and discretion in dealing with highly sensitive and confidential matters.
· Experience in building and fostering effective and productive relationships in a hybrid work and geographically diverse team.

Capabilities required to be successful in the position 

· Demonstrated commitment to reflective practice and self-development, identifying and challenging own biases, responding to others with empathy and evaluating the way own behaviour impacts team culture and performance.
· Demonstrated creative, critical and systems thinking, ability to promote a culture of innovation within local area, enabling staff members to evaluate current work practices and identify solutions to local and organisational problems.
· Ability to inspire and motivate others towards shared objectives, actively facilitate communication and multi-directional feedback across the Hub and partners and create a safe, inclusive, high-performing team culture – consistently modelling and enabling accountability, connection, innovation and care.

Essential Compliance Requirements 

To hold this La Trobe University, position the occupant must:

· hold, or be willing to undertake and pass, a Victorian Working with Children Check; AND
· take personal accountability to comply with all University policies, procedures and legislative or regulatory obligations; including but not limited to TEQSA and the Higher Education Threshold Standards.  

Other Information

The position description is indicative of the initial expectation of the role and subject to changes to university goals and priorities, activities or focus of the job.

Position Flexibility

We offer flexible work arrangements that can assist you in balancing your work and other responsibilities.

Why La Trobe: 

· Develop your career at an innovative, global university where you’ll collaborate with community and industry to create impact. 
· Enjoy working on our inspiring and stunning campuses – the perfect hub for industry, students and academics 
· Help transform the lives of students, partners and communities now and in the future
 
This is more than just a job. Working at La Trobe offers opportunities to demonstrate excellence and transform lives. 
 
Here, you’ll join exceptional people, partners and communities, who power our operations with ambition and purpose. 
 
Our success can be attributed to its strong sense of community. We have a long-standing commitment to diversity, inclusion and social justice; we are committed to providing a workplace where all staff feel valued, respected and supported to achieve their full potential. We strive to build a workplace where all employees of diverse backgrounds, abilities, experiences, sexuality, gender, religion and age are welcome, valued, respected and one that is representative of our community. We demonstrate our cultural qualities by holding ourselves accountable and creating a culture of trust and innovation while genuinely caring for one another.
 
La Trobe’s Cultural Qualities:
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WE ARE
CONNECTED

We are connected to each other and the
communites around us. We engage with
those communites to learn from our
past, inform our present and impact our
future.

WE ARE
INNOVATIVE

We are innovative in tackling the most
important ssues of our time. We are
inquisitive and seek to develop new ideas
that positively impact the way we work and
the world around us.

WE ARE
ACCOUNTABLE

We are accountable for what we do and
share a commitment to excellence. We
are courageous and respectful in the way
we hold ourselves and each other to
account.

WE
CARE

We care about what we do and
value the power of education and
research. We care about each other
and strive to create a safe and
inclusive community.
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