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Olga Tennison Autism Research Centre
Level A Research Only
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Melbourne (Bundoora)
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Olga Tennison Autism Research Centre — https://www.latrobe.edu.au/otarc
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Position Context/Purpose

The Olga Tennison Autism Research Centre (OTARC) was established in 2008 and has established
itself as one of Australia’s leading autism research centres. The centre was made possible by the
extraordinary generosity of the late Mrs Olga Tennison AO, who through her personal philanthropy,
has ensured OTARC will continue and expand upon its work in perpetuity, for the benefit of the
Autistic and Autism communities.

We seek to employ a Research Assistant (Level A) to work with us on an evaluation project funded
by the National Disability Insurance Agency. The project will evaluate effectiveness, cost-
effectiveness, and potential integration into existing service systems of Inklings. Inklings is an early
supports program for parents and caregivers of infants aged 6 to 18 months who are showing early
signs of social and communication differences. The evaluation will include a comparison of two
groups of infants (i) who have completed the Inklings program in Western Australian and (ii) who
have not completed Inklings and received usual care only. Reporting to the Project Manager, the
Research Assistant will support the day-to-day coordination of this project with a focus on
recruitment of participants for the usual care group and data collection related to this group over 12
months.

Duties at this level will include:

e Support the completion of an externally funded evaluation project by contributing to project
set-up, participant recruitment, data collection, and data management.

e Assist with the preparation of ethics applications and ensure compliance with relevant
regulations, policies and procedures.

e Supporting the development of standard operating procedures, including data management
protocols

e Lead participant recruitment including advertising, screening, obtaining consent and follow-
up.

e Conduct data collection via REDCap and supporting video capture and upload securely

e Supporting specific project tasks, including data entry and checking, as required

e Support the conduct and publication or other dissemination of high quality and/or high
impact research/scholarly activities under supervision and as part of a team.

e Attendance at meetings associated with research or the work of the unit to which the
research is connected and/or at Departmental or School meetings and/or membership of a
limited number of committees.

e Undertake other duties and administrative functions commensurate with the classification
and scope of the position as required by the Chief Investigator, OTARC Director, or Dean.

Essential Criteria

Skills and knowledge required for the position

e Completion of a bachelor’s degree in in health sciences, public health, allied health,
psychology, or other health related discipline and equivalent relevant experience.

e Evidence of an ability to work effectively under limited supervision or independently.

e Demonstrated ability to work as a member of a team in a supportive, inclusive and collegial
manner.

e Excellent oral and written communication skills, including the ability to interact effectively
with people from a diverse range of backgrounds.

e Proven computer literacy and proficiency in using various research and administrative
software applications e.g. Microsoft Suite, REDCap, SPSS, NVivo or other relevant software

e Strong problem-solving skills and ability to use initiative and exercise sound judgement and
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High level organisational skills: including database management, time management, the
ability to prioritise workload during busy periods, initiate and follow-up actions, all with
minimal supervision.

Desirable

Understanding of the Australian autism landscape, spanning practice, policy, research, and
other relevant domains

Autistic and/or other neurodivergent lived experience and/or relevant workplace experience
in a neurodiverse workplace

Evidence of experience in research and evaluation, such as contributing to publications,
conference presentations or reports, ideally with some experience submitting ethics
applications in health organisations

Experience working with families of young children under 3 years of age, in child
development or experience of administering standardised assessments with families or
children

Evidence of participation in higher level study or an honours degree that included a thesis or
working in the higher education sector

Experience in data analysis, including the capacity to integrate data from a range of sources
(qualitative and quantitative).

Capabilities required to be successful in the position

Ability to demonstrate self-awareness, see things from another person’s perspective and
actively seek out and act on feedback to improve knowledge, skills and behaviour.

Ability to work collaboratively, recognise the value of diversity and model accountability,
connectedness, innovation and care.

Ability to cultivate and create space for creativity, continuously reviewing and identifying
improvements to local work practices.

Ability to enable a safe, inclusive, high-performing team culture, prioritising staff mental
health and wellbeing.

Essential Compliance Requirements

To hold this La Trobe University position the occupant must:

hold, or be willing to undertake and pass, a Victorian Working with Children Check; AND
take personal accountability to comply with all University policies, procedures and legislative
or regulatory obligations; including but not limited to TEQSA and the Higher Education
Threshold Standards.

Other Information

The position description is indicative of the initial expectation of the role and subject to changes to
university goals and priorities, activities or focus of the job.

Position Flexibility

We offer flexible work arrangements that can assist you in balancing your work and other
responsibilities.
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Why work at OTARC?

The Olga Tennison Autism Research Centre is Australia’s first research centre dedicated to autism
research. You'll join a team that is dedicated to enriching the lives of Autistic people, their families
and their carers through high-quality scientific research, innovation, and translation. Examples of the
impact of our work can be found here: https://www.latrobe.edu.au/otarc/impact/achievements.

We aim to be an example of best-practice neuro-inclusivity. All our team members can access free
mentoring and coaching via our dedicated neuro-inclusion coaches. We also offer flexibility in work
location and hours, as well as accommodations to the office environment (for example, to manage
sensory concerns). Autistic voices are central to our research design and practice. Our formal
Advisory Group comprises autistic representatives who are compensated for their contributions. Our
Strategic Plan codifies the commitments we have made to developing and promoting service policies
that improve the lives of Autistic people.

Why La Trobe:

e Develop your career at an innovative, global university where you’ll collaborate with
community and industry to create impact.

e Enjoy working on our inspiring and stunning campuses — the perfect hub for industry,
students and academics

e Help transform the lives of students, partners and communities now and in the future

This is more than just a job. Working at La Trobe offers opportunities to demonstrate excellence and
transform lives.

Here, you’ll join exceptional people, partners and communities, who power our operations with
ambition and purpose.

Our success can be attributed to its strong sense of community. We have a long-standing
commitment to diversity, inclusion and social justice; we are committed to providing a workplace
where all staff feel valued, respected and supported to achieve their full potential. We strive to build
a workplace where all employees of diverse backgrounds, abilities, experiences, sexuality, gender,
religion and age are welcome, valued, respected and one that is representative of our community.
We demonstrate our cultural qualities by holding ourselves accountable and creating a culture of
trust and innovation while genuinely caring for one another.

La Trobe’s Cultural Qualities:

WE ARE WE
ACCOUNTABLE CARE

WE ARE

We are connected to each other and the
communities around us. We engage with
those communities to learn from our
past, inform our present and impact our
future.

We are innovative in tackiing the most
important issues of our time. We are
inquisitive and seek to develop new ideas
that positively impact the way we work and
the world around us

We are accountable for what we do and
share a commitment to excellence. We
are courageous and respectful in the way
we hold ourselves and each other to
account.

We care about what we do and
value the power of education and
research. We care about each other
and strive to create a safe and
inclusive community.
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