POSITION DESCRIPTION

Australian Broadcasting Corporation

Label Description

Position Title: SENIOR ADVISOR, POLICY & PARTNERSHIPS

Position no: 50049985

Team: [Corporate Partnerships & Development]

Department: Corporate Partnerships & Development

Location: Canberra

Reports to: SENIOR EXECUTIVE, POLICY & REGULATORY AFFAIRS
50045228

Classification: Administrative/Professional

Schedule: [Schedule A]

Roster cycle [Non-Rostered]

Band/level: [Band 6-7]

HR Endorsement: 12/08/2026

Purpose

Provide high-quality policy research, analysis and drafting support to the ABC's engagement with
government, parliament, regulators and the broader media sector. Working under broad direction of
the Senior Executive, Policy & Regulatory Affairs, the role assists in developing the evidence base,
written material and stakeholder intelligence that inform the ABC's policy positions and its
relationships with Commonwealth agencies, industry bodies and international public service media
counterparts.

Key Accountabilities

Policy Research and Analysis

Research, monitor and analyse Australian government policy, legislation, parliamentary activity
and regulatory developments affecting the ABC, including media and broadcasting regulation,
communications policy, funding and appropriations processes, and digital platform regulation.

Research and track sector developments across the Australian media industry and comparable
public service media systems, and prepare concise analysis of the implications for the ABC.

Maintain policy briefs, issue registers and background material on live policy matters, ensuring
the Senior Executive, Policy & Regulatory and CP&D colleagues have current and accurate
information.



Writing and Drafting

Draft submissions, position papers, briefing notes, correspondence, talking points, Question Time
briefs, Senate Estimates material and responses for review and clearance by the Senior Executive,
Policy & Regulatory Affairs.

Draft clear, plain-language explanatory material on ABC policy positions for internal and external
audiences.

Prepare high-quality briefings and presentation material for executive leadership.

Maintain accuracy, consistency and appropriate tone across all written material, and ensure
drafts are properly evidenced and referenced.

Government and Sector Engagement Support

Support the Senior Executive, Policy & Regulatory Affairs in maintaining working relationships
with Commonwealth departments and agencies, parliamentary offices, reqgulators and industry
bodies.

Prepare meeting materials, agendas, records of discussion and follow-up actions for policy and
stakeholder meetings.

Maintain stakeholder contact records and engagement schedules, including tracking
commitments and deadlines arising from government processes.

Provide logistical and content support for ABC engagement with visiting delegations,
international counterparts and diplomatic representatives as required, co-ordinating with the
Head of ABC International and relevant divisions.

Coordination and Corporate

Coordinate inputs from across ABC divisions to ensure policy material is accurate, internally
consistent and aligned with corporate objectives and editorial policy.

Support and contribute to the partnership work of Corporate Partnerships & Development as
required.

Manage competing deadlines across multiple concurrent policy matters, escalating risks and
time pressures early.

Actively promote the ABC values and apply all relevant workplace policies and guidelines.

Cooperate with any reasonable instruction, procedure or policy relating to safety and take
reasonable care for your own safety and that of other people who may be affected by your
conduct while at work.

Key Capabilities/Qualifications/Experience

1. Relevant tertiary qualifications in public policy, law, political science, economics,
communications, media studies or a related field, or equivalent skills, knowledge and experience.

2. Demonstrated experience in policy research and analysis, preferably in a government, regulatory,
media, parliamentary or public sector environment.

3. Highly advanced written communication skills, with demonstrated ability to draft submissions,
briefs and correspondence that are accurate, concise and appropriate to the audience.

4. High level research skills, including the ability to locate, assess and synthesise information from
primary sources and to distinguish clearly between what a source states and what is inferred.

5. Working knowledge of Commonwealth government processes, including legislative and
parliamentary processes, budget and appropriations cycles, Senate Estimates and consultation
processes.



10.

11.

12.

13.

14.

Understanding of the Australian media and broadcasting landscape, including the ABC's statutory
framework under the ABC Act and the role of public service media.

Demonstrated ability to work to short deadlines, manage multiple concurrent tasks and maintain
accuracy under pressure.

Highly advanced interpersonal skills and the ability to work effectively in support of a Senior
Executive, taking direction while exercising sound judgement and initiative.

Substantial attention to detail, including in referencing, version control and document
management.

Ability to work as part of the Corporate Partnerships and Development team to support the goals
and outcomes of the wider Division.

Existing networks within government, the media sector or industry bodies is desirable.

ABC Values: Demonstrated personal commitment to fostering an inclusive and respectful
environment, grounded in integrity and aligned with the ABC Values of aiming high, thinking
differently, taking ownership, and delivering together.

ABC Policies: Understanding of the relevance and scope of ABC Policies and the ABC Values and
a commitment to adhere to these; particularly in relation to complying with health, safety and
wellbeing requirements in the workplace and acting in accordance with the ABC Values.

Diversity and Inclusion: Ability to communicate effectively and build relationships with people
from a range of diverse backgrounds.
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