
 Homes Tasmania  

 

Statement of duties 
Position title  Senior Project Officer - Land Supply  
Position number  528351 
Business unit  Community Infrastructure, Asset Management and 

Planning 
Award/Agreement  Health and Human Services (Tasmanian State Service) 
Classification  General Stream Band 6 
Position status*  Fixed-term  
Position type* Full-time 
Location  South/North/North West 
Reports to Project Manager Land Supply 
Check type Annulled 
Check frequency  Pre-employment 
* The above details in relation to position status and position type may be different 
when this position is advertised – please refer to the advertisement for vacancy 
details. 

 
About Us 
Homes Tasmania is established under the Homes Tasmania Act 2022 and 
commenced on 1 December 2022  
Homes Tasmania is building homes and creating opportunities for Tasmanians by 
delivering the Government’s 10-year, $1.5 billion plan to provide 10 000 new social 
and affordable homes by 2032. 
We work with government, industry, the private sector, and the social housing and 
homelessness sector to improve the housing market and provide more housing 
opportunities for people in need. 
Through the work of Homes Tasmania, Tasmanians will benefit from a resilient and 
diverse housing market that allows them to continue to improve their housing 
situation and the opportunities that better housing makes possible. 

Our Purpose 
Homes Tasmania is Tasmania’s housing and homelessness system manager. 
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The role of Homes Tasmania is to deliver affordable housing solutions across the 
entire housing continuum, giving priority to Tasmanians most in need. This includes 
helping Tasmanians into: 

• short-term homeless accommodation and support 

• social housing including supported accommodation, public and community 
housing  

• affordable housing including affordable land, affordable private rentals and 
affordable home ownership.   

Our Board 
Homes Tasmania is governed by a skills-based Board, appointed by the Minister for 
Housing. The Board is established under the Homes Tasmania Act 2022. 
The Board oversees how Homes Tasmania exercises its functions and powers, to 
ensure it meets the requirements of the Homes Tasmania Act 2022 including the 
Ministerial Statement of Expectations.  

Our Organisation 
Community Infrastructure 
The community infrastructure program delivers strategic and operational asset 
management functions including asset planning and procurement, maintenance, 
capital upgrading and construction for properties owned in full by Homes Tasmania 
or on behalf of other Tasmanian Government Agencies. 

 
Primary Purpose 
As the member of the Asset Management and Planning team, contribute to the 
growth and sustainability of Tasmania’s community infrastructure portfolio, with a 
particular focus on social and affordable housing, through the delivery of major land 
development projects. 



February 2025  Page 3 of 6 

The core objectives of the job are to: 

• Identify, plan and secure approval for land development projects that meet 
current and future demand for social and affordable housing.   

• Provide specialist land use planning advice across Homes Tasmania, with 
specific reference to the Community Infrastructure business unit. 

• Develop contract specifications to procure specialist services external to 
government, manage associated procurement processes, manage contracted 
parties in terms of project delivery, ensure compliance with contract 
specifications, and undertake performance reporting. 

Primary Duties 
1. Coordinate the delivery of specific land development projects, including 

initiation of projects, briefing and management of consultants, document 
review, tender assessment and budget management, in accordance with 
industry standards and quality assurance principles.  

2. Provide quality business support services, effective contract management, 
provision of meaningful data and reporting for the unit, including project 
management and progress tracking. 

3. Develop and maintain effective relationships and strategic partnerships with a 
range of internal and external stakeholders, including Local, State, 
Commonwealth Government, and non-Government organisations and provide 
high level specialised advice pertaining to land use planning.  

4. Utilise high-level conflict resolution and mediation skills and experience to 
negotiate and facilitate the sale, purchase, lease, development, and 
redevelopment of vacant land and/or properties with existing infrastructure. 

5. Prepare high level correspondence, project documentation, business case 
proposals, reports and submissions for senior management, the Minister and 
Cabinet. 

6. Contribute to the development and continuous improvement of policies, 
systems, and processes to guide all phases of the asset management lifecycle.  

7. Actively participate in and contribute to Homes Tasmania’s commitment to 
being a healthy, safe, inclusive and wellbeing focused organisation, including in 
the development and implementation of safety systems, improvement 
initiatives, safeguarding practices for vulnerable people, and related training. 

8. The incumbent can expect to be allocated duties, not specifically mentioned in 
this document, that are within the capacity, qualifications and experience 
normally expected from persons occupying positions at this classification level. 

Level of Responsibility, Direction and Supervision 
The Senior Project Officer Land Supply will work largely autonomously with a high 
degree of self-motivation and independence, under the broad direction of the Project 
Manager – Land Supply. The occupant will be responsible for: 

• Delivering land development projects in relation to affordable housing and 
community infrastructure initiatives, in particular actions within the Tasmanian 
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Affordable Housing Strategy and Action Plans, on budget and program and to 
quality expectations of internal clients. 

• Representing the Unit or Homes Tasmania in a variety of professional and 
public forums. 

• Continually improving performance with the intention of retaining Homes 
Tasmania standing as an innovation leader in the development and 
management of housing assets. 

• Champion a child safe culture that upholds the National Principles for Child Safe 
Organisations. The Authority is committed to the safety, wellbeing, and empowerment 
of all children and young people, and expect all employees to actively participate in 
and contribute to our rights-based approach to care, including meeting all mandatory 
reporting obligations. 

Essential Requirements 
Registration/licences that are essential requirements of this role must remain current 
and valid at all times whilst employed in this role and the status of these may be 
checked at any time during employment.   It is the employee’s responsibility to 
ensure that registration/licences remain current and to advise the Employer if their 
circumstances change. This includes notifying the Employer of any new criminal 
convictions and/or if a registration/licence is revoked, cancelled or has its conditions 
altered. 
The Head of the State Service has determined that the person nominated for this job 
is to satisfy a pre-employment check before taking up the appointment, on promotion 
or transfer. The following checks are to be conducted: 

1 Conviction checks in the following areas: 
a) crimes of violence 
b) sex related offences 
c) serious drug offences 
d) crimes involving dishonesty 
e) serious traffic offences (if Driver’s Licence is an essential 

requirement). 
2 Identification check. 
3 Disciplinary action in previous employment check. 

Desirable Requirements 
• Tertiary qualifications related to the following disciplines: 

o Land use planning – town and/or statutory; 
o Project management; 
o Construction management – residential and commercial, and 
o Auditing and compliance. 

Selection Criteria 
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1. A well demonstrated ability to develop and deliver community infrastructure 
projects, ideally land development, asset management and social and 
affordable housing, that require high level problem solving and stakeholder 
engagement, and achieve best practice client outcomes.  

2. High level interpersonal, communication, negotiation and conflict resolution 
skills, with the proven ability to identify and negotiate mutually acceptable 
solutions in situations of differing interests. 

3. Demonstrated experience in project management, including organisational 
skills to plan, coordinate and contribute to numerous concurrent project 
activities whilst working in an environment subject to work pressures and 
change. 

4. High level knowledge and understanding of modern asset management and 
capital development approaches, coupled with a working knowledge of the 
Tasmanian Land Use Planning System including processes involved with 
development approvals. 

5. Demonstrated adaptability and flexibility and a commitment to a team-based 
approach in an environment subject to work pressure and change, together 
with well-developed self-management skills, including the ability to plan, 
organise and prioritise workload. 

6. Proven experience and ability to prepare and produce project documentation, 
high quality correspondence, policy and procedures and the capacity to attend 
meetings and present information, as required, in a variety of communication 
formats for a range of audiences. 

Values and Behaviours 
We are a values-based organisation. Our aim is to attract, recruit and retain people 
who uphold our values and are committed to building a strong values-based culture. 
Our values and behaviours reflect what we consider to be important. 
Champion a child safe culture that upholds the National Principles for Child Safe 
Organisations. The Authority is committed to the safety, wellbeing, and 
empowerment of all children and young people, and expect all employees to actively 
participate in and contribute to our rights-based approach to care, including meeting 
all mandatory reporting obligations. 

 
State Service Principles and Code of Conduct: The minimum responsibilities 
required of officers and employees of the State Service are contained in the State 
Service Act 2000. The State Service Principles at Sections 7 and 8 outline both the 
way that employment is managed in the State Service and the standards expected of 
those who work in the State Service. The Code of Conduct at Section 9 reinforces 
and upholds the Principles by establishing standards of behaviour and conduct that 
apply to all employees and officers, including Heads of Agencies. Officers and 
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employees who are found to have breached the Code of Conduct may have 
sanctions imposed. 
The State Service Act 2000 and the Employment Directions can be found on the 
State Service Management Office’s website at 
http://www.dpac.tas.gov.au/divisions/ssmo  
Delegations: This position may exercise delegations in accordance with a range of 
Acts, Regulations, Awards, administrative authorities and functional arrangements 
mandated by Statutory office holders including the Chief Executive Officer.  The 
relevant manager can provide details to the occupant of delegations applicable to 
this position.  Homes Tasmania has a zero tolerance in relation to fraud and in 
exercising any delegations attached to this role the occupant is responsible for the 
detection and prevention of fraud, misappropriation and other irregularities. 
Records and Confidentiality: Officers and employees of Homes Tasmania are 
responsible and accountable for making and maintaining proper records, including 
using relevant information management systems.  Confidentiality must be always 
maintained and information must not be accessed or destroyed without proper 
authority. 
Smoke-free: Homes Tasmania is a smoke-free work environment.  Smoking is 
prohibited in all State Government workplaces, including vehicles and vessels. 

http://www.dpac.tas.gov.au/divisions/ssmo

