/8 R\ Position Description: School Cleaner

ARARAT The Cleaner is responsible for maintaining hygienic, safe and well-presented facilities

across the St Mary's Primary School. This work ensures daily operational readiness,

W Sk~ supports strict workplace health and safety standards, and contributes directly to a
positive, safe learning and working environment for students, staff and visitors.

The classification is in accordance with the Victorian Catholic Multi-Enterprise Agreement 2022 - Category C
School Services Officer Level 1 (sub-level determined by experience)

Work Schedule & Hours
Preferred Shift Times

Monday to Thursday 3:15pm-6:00pm
Friday 1:48pm-6:00pm

Flexibility: Alternative hours or shift times may be negotiated based on operational requirements or special
circumstances.

School Holiday Operational Shifts: Working hours during school holiday periods will vary and include 7 weeks
paid leave.

Key Accountabilities

Daily Amenities Cleaning & Maintenance

e Daily Sanitation: Conduct a comprehensive daily clean and disinfection of all student and staff toilet amenities
and sick bay to ensure the highest standards of hygiene are maintained.

e Stock Replenishment: Check and restock all amenities daily with necessary consumables, ensuring an
uninterrupted supply of liquid hand soap, toilet tissue and paper towels.

e Foyer Entrance: clean glass entrance doors daily and vacuum foyer entrance daily to ensure a welcoming
entrance for all students, staff and visitors.

General Routine Operations

e Perform a range of daily and cyclical cleaning duties including vacuuming, mopping and dusting to maintain a
pristine environment across assigned school spaces.

e Adapt to internally managed, structured cleaning schedules and room rotations as directed by management
to ensure complete campus coverage throughout the week.

e Maintain routine cleaning logs and keep accurate, up-to-date records of completed tasks.

Targeted Waste Management

e Designated Waste Collection: Collect and empty waste exclusively from staff and student toilet amenities and
the First Aid Room.

Note: Routine classroom bin emptying is managed independently by students and is excluded from this role.



Hygiene, Disinfection & High-Touch Safety Protocols
e High-Touch Wipe Down: Execute a daily routine cleaning of all building surfaces at the end of each school day,
specifically window sills, doors, door handles and frames

Holiday Break Deep Cleaning Operations

e Glass Washing: Conduct thorough internal and external washing of glass across all buildings.

e Holiday Deep Clean: Utilise the extended January vacation period to perform intensive facilities cleaning. This
includes:

o Deep cleaning, sanitising, and wiping down student desks, chairs, and shared storage areas.

o Intensive descaling and deep sanitation of all student and staff toilet blocks.

o Cleaning of higher areas that may build up spider-webs and dust.

Work Health & Safety (WHS) & Compliance

e PPE & Chemical Safety: Wear, maintain, and correctly utilise appropriate Personal Protective Equipment (PPE).
Adhere strictly to safety protocols regarding the safe use, dilution, and storage of cleaning equipment,
chemicals, and products.

e Hazard Reporting: Promptly report any workplace injuries, near-misses, or safety hazards directly to the
Cleaning Supervisor. Identify and escalate site maintenance issues requiring specialist repair.

e Decision Making: Work under general direction following set schedules and procedures. Cleaners are
accountable for the safe use of equipment and task ordering, but must refer high risk or non-routine matters to
the Principal.

Essential Requirements

e Proven experience cleaning commercial, educational or public facilities to a high standard of hygiene and
presentation

e Sound knowledge of safe commercial cleaning practices, manual handling procedures and OH & S regulations
e Must possess and maintain a current, valid Working with Children Check (WWCC) and National Police Check
e Possess good communication skills and an ability to interact with people in a positive, friendly and
professional manner

e Maintain strict confidentiality at all times

e Behave in an honest, ethical, and professional manner, following the policies, guidelines, and codes of
conduct that apply to the school

e Demonstrate a commitment to completing assigned work activities, showing a willingness to learn and accept
performance feedback

e Possess skills and knowledge of general first aid



