
 

© VACCA  Position Description Template Document Sponsor: HR Manager  

Created July 2022  To be reviewed: July 2023    Page 1 of 4  

POSITION DESCRIPTION  

Position   Cultural Advisor – Cultural Planning  Position 
Number    

V00049 

Reports to                   Team Leader Direct Reports Nil 

Status      Ongoing  Time Fraction    Full time  

Award     SCHADS Level 4  Location VACCA Head Ofϐice – Preston  
 

 

This is an Aboriginal and/or Torres Strait Islander designated position, classiϐied under Section 
12 Special Measures of the Equal Opportunity Act 2010. This employment opportunity is only 
available to Aboriginal and people.    

OUR VISION 

Our footprint will be informed by Aboriginal self-determination and grounded in culture, with our voices and 
actions guiding the ϐires of change. 

 
OUR PURPOSE 

Grounded in Cultural Therapeutic Ways, we commit to Heal, Connect and Protect Aboriginal children, 
families and community; informed by culture, trauma and self-determination to bring about 
generational change. 

POSITION SUMMARY  

The Cultural Advisor sits within the Cultural Support Planning team and is critical in supporting 
Aboriginal children and young people living in out-of-home care by maintaining and developing their 
connection to their Aboriginal culture and community. The work will include assisting care teams with 
the development, assessment, and review of cultural plans to ensure they meet the cultural needs of 
Aboriginal children and young people.  Contribute to the planning and implementation and evaluation 
of bi-annual cultural camps for children living in out of home care. 

The Cultural Advisor will play a lead role with local child protection and mainstream agencies to increase 
the awareness of, and participation in Aboriginal cultural activities by Aboriginal children and young 
people.  

KEY RELATIONSHIP 

Internal:  
 

All VACCA programs including Northern Cultural Program staff, Northen Clint Services, 
Nugel S18 Guardianship, Out of Home Care teams, Cultural Planning Statewide Co-ordinator, 
other VACCA program staff, and VACCA reception. 
 
External: DFFH (Child Protection), Aboriginal Community Controlled partners, mainstream 
agencies, families and community. 
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KEY SELECTION CRITERIA  

    
ESSENTIAL  

- Demonstrated commitment and understanding for the values that underpin VACCA’ vision and 
purpose   

- Demonstrated knowledge of the unique history and current circumstances of Aboriginal 
children, families and community and ability to apply this to Child Protection cultural planning.   

- A sound understanding and ability to embed in practice, the core responsibilities and principles 
underpinning cultural planning for Aboriginal children residing in out-of-home care.     

- Demonstrated knowledge of child development, attachment, and trauma theories as they relate 
to child and family welfare practice.   

- Demonstrated ability to work with Aboriginal children and their families in a complex 
environment to gather and analyse information that promotes development and implementation 
of their cultural plan.     

- Demonstrated ability to build professional networks across a range of organisations and 
individuals to promote collaborative working groups that focus on meeting the best interests of 
vulnerable Aboriginal children and young people.     

- Proven experience in facilitating youth activities, mentoring and information sessions.  
- Experience or competency in organising and developing programs and task to meet program 

objectives.  

DESIRABLE  

- Formal tertiary qualiϐications in Social Work, Family Support, or Family Welfare desirable with a 
primary focus on child development, human behaviour, family dynamics and/or impacts of 
trauma.  

- Relevant experience in relation to child protection and out-of-home care.     

REQUIREMENTS  

- You must have and continue to hold a full Victorian Driver’s Licence, a current employment Working 
With Children Check card and a clear National Police Check 

- Current up to date COVID-19 vaccination strongly recommended 
POSITION ACCOUNTABILITIES  

- Offer specialised knowledge to care teams for developing and reviewing cultural plans that meet 
the needs of vulnerable Aboriginal children, ensuring alignment with the best interests of the 
child principle.  

- Collaborate with care teams to incorporate Aboriginal input into cultural plans, assisting in the 
identiϐication and exploration of Aboriginal heritage and family connections for vulnerable 
children.  

- Prepare and present recommendations on cultural plans to the CEO, prioritising decisions 
aligned with the child's best interests.  



  

© VACCA        Position Description Template                 Document Sponsor: HR Manager   

Created July 2022      To be reviewed: July 2023                             Page 3 of 4  

- Provide guidance and information to children, families, carers, and service providers on cultural 
needs and available services.  

- Actively contribute to the ongoing development and review of cultural plans, focusing on 
enhancing Aboriginal children's connection to their community and culture.  

- Monitor and review cultural plans' effectiveness, providing well-informed recommendations for 
supporting and strengthening Aboriginal children's connection to their community and culture.  

- Establish effective relationships with Child Protection and stakeholders, offering authoritative 
advice and participating in case conferences.  

- Utilise IT tools for workϐlow management  
- Apply research in interventions, and develop innovative solutions, drawing from professional 

networks to address case assessment gaps.  
- Engage in supervision and professional development opportunities.  
- Maintain accurate records according to legislative requirements and VACCA policies.  
- Provide mentorship and leadership to Aboriginal youth, employing a trauma-informed approach.  
- Offer cultural information and support to families.  
- Flexibility in work hours and regular travel as needed.  

HEALTH, SAFETY & WELLBEING  

- Ensure compliance with the OH&S Act and VACCA policies.    
- Contribute positively and proactively to team and organisation wide OH&S activities.  

QUALITY & CONTINUOUS IMPROVEMENT   

- Ensure compliance with legislation, contract, and policy requirements in your day-to-day work 
to meet the organisation’s audit, contract, and registration obligations.  

- Proactively apply your specialist knowledge in the review and maintenance of policies, systems, 
and processes.  

- Continue the development of a culturally strong and positive working environment using a 
continuous improvement approach.  

OTHER   

- Generate general and speciϐic communication to stakeholders via effective and timely use of Staff 
Bulletin, intranet, forums, and other opportunities as they arise.   

- Participate proactively in team project initiatives    
- Support other team members in periods of high demand and during periods of absence.   
- Participate in project groups from time to time   
- Undertake other duties as directed   

ADDITIONAL INFORMATION  

We are committed to Aboriginal self-determination and supporting strong, safe, thriving Aboriginal 
communities and aim to ensure every individual is treated with dignity, honouring all cultural 
backgrounds, abilities, ethnicities, sexual orientations, gender identities and spiritual beliefs.  
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VACCA is a child-safe organisation and is committed to ensuring the safety and wellbeing of children and 
young people with zero tolerance for child abuse. All successful applicants will be required to undertake 
a National Police Record Check and Working with Children Check prior to commencement of 
employment and periodically following commencement.  

VACCA is an equal opportunity employer and has a smoke-free workplace policy.   

This position is designated under the Multiagency Risk Assessment and Management framework 
(MARAM) Identiϐication (Tier 2) level which requires mandated MARAM Family Violence Screening & 
Identiϐication training and responsibilities.  

  


