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POSITION DESCRIPTION

Position: Clinical Trials Associate

Work Area: UniSC Clinical Trials

Classification: Level 5

Supervisor: Clinical Trials Operations Manager
OUR VISION

To create a better tomorrow.
OUR PURPOSE

To transform lives through learning and knowledge in every place we operate and with every community we
serve.

OUR VALUES
Integrity, community, sustainability.

For further information about UniSC, visit us online: usc.edu.au/about

OVERVIEW OF UNISC CLINICAL TRIALS

UniSC has established a world class Clinical Trials operation which builds the region’s collective clinical research
capacity and delivers innovative and regionally relevant research in consultation with key stakeholders, including
local healthcare professionals, pharmaceutical executives, and other key thought leaders.

PRIMARY OBJECTIVES OF THE POSITION

1. Support the Clinical Trials Co-ordinator (CTC) and other clinical trials staff with all Human Research Ethics
Committee (HREC) approved protocol requirements across the clinical trial life cycle in accordance with
appropriate training and experience.

2. Work collaboratively with the UniSC Clinical Trials (UniSC CT) team, sponsors and monitors to ensure high
quality and safe conduct of clinical trials conducted by UniSC CT.
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NATURE AND SCOPE OF POSITION

Under the direction of the Clinical Trial Operations Manager, the Clinical Trial Associate is responsible for ensuring
that activities relating to Clinical Trials are conducted in accordance with ICH Good Clinical Practice, the ethically
approved protocol, UniSC CT Standard Operating Procedures, and applicable regulations, legislation, and
guidance.

KEY ACCOUNTABILTIES OF THE POSITION

Review relevant sections of HREC approved trial protocols, study specific manuals and coordinate with the
clinical trials team to support the management of clinical trials conducted at UniSC CT

Assist in the collection and recording of trial related assessments and data in accordance with appropriate
training and experience

Provide local support to various key roles including pharmacy, laboratory and data management teams as
required and in accordance with appropriate training and experience

Assist in local administrative activities as necessary including unit organisation and cleaning duties and
supporting participant hospitality needs

Demonstrate effective communication with internal and external stakeholders including staff, clients,
participants, and visitors to the unit

Capability to work autonomously and as part of a multidisciplinary team

Demonstrate a commitment to continuing professional development and participate in performance
review/appraisal as necessary and attend and contribute to unit meetings as appropriate

Contribute to a positive and safe work environment for you and others, by modelling and promoting
conduct that is culturally capable, inclusive, respectful, and ethical.

KNOWLEDGE SKILLS AND EXPERIENCE NECESSARY

Applicants need to demonstrate they meet the following Selection Criteria:

1.

w

Degree qualification in Health Science/Bio-Medical Science or similar; or a certificate level qualification; or
an equivalent combination of relevant experience, education, and training.

Knowledge of ICH Good Clinical Practice highly regarded

Exercise sound judgement, take initiative and solve problems, as required.

Strong computer literacy including proficiency with the Microsoft suite of tools and experience with
software programs including databases.

Prior experience within a clinical research environment is preferred.

Ability to be flexible to travel to different clinical trial sites as required, and flexibility to work outside
standard business hours to support confinement studies and other time-sensitive clinical trial activities
(may be required to participate in an 24/7 on-call or confinement roster).
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Additional Requirements

Additionally, in accordance with UniSC’s Staff Code of Conduct — Governing Policy, all staff are expected to display
professional behaviour, communicate respectfully, and perform their duties responsibly.

A position description is not intended to limit the scope of a position but to highlight the key aspects of the position.
The requirements of the position may be altered in order to meet the changing operational needs of UniSC.

UniSC is committed to creating a work and study environment that values diversity, facilitates equitable access
and full participation.
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