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POSITION DESCRIPTION 
 

Position: Aboriginal and Torres Strait Islander Employment Coordinator 
Work Area: People and Culture 
Classification: Level 7 
Supervisor: Diversity and Inclusion Manager 

OUR VISION 

To create a better tomorrow. 

OUR PURPOSE 

To transform lives through learning and knowledge in every place we operate and with every community we 
serve.                

OUR VALUES 

Integrity, community, sustainability 

For further information about UniSC, visit us online:  usc.edu.au/about 

OVERVIEW OF PEOPLE AND CULTURE 

People and Culture is a strategic partner supporting the University by providing skilled advice and quality services 
to attract, develop, motivate and retain a diverse workforce. We do this with an emphasis on engagement based 
on consultation and communication with the university community and we provide leadership in creating an 
inclusive, supportive and healthy work environment to enhance the quality of work life for all employees. 

PRIMARY OBJECTIVES OF THE POSITION 

1. Lead the implementation, evaluation and ongoing development of the UniSC Aboriginal and Torres Strait 
Islander Employment and Career Development Plan and related programs and initiatives. 

2. Provide expert advice and guidance within People and Culture and the University in relation to the attraction, 
retention and development of Aboriginal and Torres Strait Islander staff. 

3. Support the employment experience and career development of Aboriginal and Torres Strait Islander staff at 
UniSC. 

NATURE AND SCOPE OF POSITION 

Under the broad direction of the Diversity and Inclusion Manager, the Aboriginal and Torres Strait Islander 
Employment Coordinator will be responsible for implementation, embedding, evaluation, and ongoing 

https://www.usc.edu.au/about/strategy-quality-and-planning/strategic-plan-2025-2028/vision-purpose-and-values
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development of the University’s Aboriginal and Torres Strait Islander Employment and Career Development Plan in 
consultation with external and internal stakeholders. The position will play a key role in providing advice and 
guidance within People and Culture and the University in relation to the attraction, retention, and development of 
Aboriginal and Torres Strait Islander staff.  

To perform this role, it is essential that the incumbent be an Aboriginal or Torres Strait Islander person. It is a 
genuine occupational requirement and welfare measure under sections 25 and 104 respectively of the Queensland 
Anti-Discrimination Act 1991 that applicants are Aboriginal or Torres Strait Islanders.   

Aboriginal and Torres Strait Islander person means a person who: 

(a) identifies as an Aboriginal and/or Torres Strait Islander person; and 

(b) is of Aboriginal and/or Torres Strait Islander descent; and 

(c) is accepted as an Aboriginal and/or Torres Strait Islander person by the Aboriginal and/or Torres Strait Islander 
community in which they live, or formally lived. 

KEY ACCOUNTABILTIES OF THE POSITION 

1. Aboriginal and Torres Strait Islander Employment and Career Development Plan: 

a. Implement, review and make recommendations on UniSC’s Aboriginal and Torres Strait Islander 
Employment and Career Development Plan, in consultation with internal and external 
stakeholders. 

b. Promote the Aboriginal and Torres Strait Islander Employment and Career Development Plan and 
the University’s progress and achievements extensively both internally and externally, through a 
variety of forums and media, including monitoring and reporting on implementation. 

c. Actively liaise with Faculties and Divisions, including senior management, with a view to advancing 
Aboriginal and Torres Strait Islander employment across the University. 

d. Investigate labour market programs available to the University and other external sources of 
funding, prepare submissions and negotiate placements. 

e. Actively support recruitment for positions targeted under specific Aboriginal and Torres Strait 
Islander programs and provide expert advice to managers and People and Culture staff on 
recruitment strategies for Identified positions. 

f. Develop proactive programs and work closely with supervisors of Aboriginal and Torres Strait 
Islander recruits, providing support and advice to facilitate onboarding activities, professional 
development opportunities and retention, and supervisor training and support. 

g. Provide support to Aboriginal and Torres Strait Islander staff career development through staff 
networks and forums, facilitating opportunities for professional development and making 
referrals to other appropriate University staff support services. 
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2. Quality Assurance: 

a. Assist in the evaluation, review and, where appropriate, development of People and Culture 
policies that are inclusive and culturally responsive to the needs of Aboriginal and Torres Strait 
Islander peoples. 

b. Participate in relevant sector professional networks, and benchmark UniSC’s Aboriginal and Torres 
Strait Islander Employment and Career Development Plan with other First Nations employment 
initiatives within and outside the sector. 

c. Facilitate a better understanding of Aboriginal and Torres Strait Islander cultures within the 
University, including contributing to cross cultural training programs. 

3. Undertake other duties within the range of skills normally associated with a position of this classification, 
as required. 

4. Contribute to a positive and safe work environment for you and others, by modelling and promoting 
conduct that is culturally capable, inclusive, respectful, and ethical. 

KNOWLEDGE SKILLS AND EXPERIENCE NECESSARY 

Applicants need to demonstrate they meet the following Selection Criteria: 

1. A university degree with at least 4 years subsequent relevant experience; or extensive experience and 
management expertise in relevant fields; or an equivalent combination of relevant experience and/or 
education/training. 

2. Demonstrated knowledge and understanding of Indigenous Australian cultures and issues affecting 
Aboriginal and Torres Strait Islander people, particularly in relation to employment, and demonstrated 
ability to work effectively with Indigenous communities. 

3. Experience and expertise in the development, implementation, and evaluation of Aboriginal and Torres 
Strait Islander employment plans, programs and initiatives. 

4. Demonstrated people management skills including the ability to manage competing resources and 
priorities and manage individual performance and development. 

5. Excellent written and interpersonal communication skills, including the ability to consult, negotiate and 
provide advice and to liaise effectively with a diverse range of stakeholders. 

6. Ability to work effectively across teams. 

7. Experience in delivering Cultural Awareness and/or Cultural Competency Programs 
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Additionally, in accordance with UniSC’s Staff Code of Conduct – Governing Policy, all staff are expected to display 
professional behaviour, communicate respectfully, and perform their duties responsibly.  
  
A position description is not intended to limit the scope of a position but to highlight the key aspects of the position. 
The requirements of the position may be altered to meet the changing operational needs of the University.   
 
UniSC is committed to creating a work and study environment that values diversity, facilitates equitable access 
and full participation.  
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