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POSITION DESCRIPTION

Position: Senior Academic Integrity Investigator
Work Area: Centre for Learning and Teaching (CLT)
Classification: Level 8
Supervisor: Academic Integrity Lead

OUR VISION

To create a better tomorrow.
OUR PURPOSE

To transform lives through learning and knowledge in every place we operate and with every community we
serve.

OUR VALUES
Integrity, community, sustainability.

For further information about UniSC, visit us online: usc.edu.au/about

OVERVIEW OF CLT

The Centre for Learning and Teaching (CLT) collaborates across the whole of institution to enhance learning and
teaching capability, improve student success, and continuously improve institutional effectiveness and
sustainability. CLT promotes a culture of scholarly, learner-centred practice through a broad portfolio of services
that support:

e academic integrity

e academic professional development

e quality curriculum and assessment design
e curriculum accreditation and management
e learning and teaching evaluation

e transformative educational experiences through innovation, technologies and spaces.

OVERVIEW OF ACADEMIC INTEGRITY MATTERS

Academic Integrity Matters (AIM) is the central unit that carries out investigations into student academic
misconduct at UniSC. The unit is led by the Academic Integrity Lead, who reports directly to the PVC(E) and liaises
with academics across the university to provide guidance on academic integrity. Within AIM the investigations team
carry out the essential task of investigating all referrals of student academic misconduct, documenting evidence
and actioning outcomes on cases.
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PRIMARY OBJECTIVES OF THE POSITION

1. Manage the operations of the University's AIM function, ensuring consistent delivery of service standards,
management of workloads, performance monitoring, risk management, and continuous improvement
initiatives across academic misconduct investigations.

2. Conduct investigations of complex and sensitive cases of suspected student academic misconduct, including
plagiarism, cheating, collusion, fraud and contract cheating, ensuring consistent application of institutional
policies, procedural fairness, regulatory compliance, and best-practice investigative standards across the
University

3. Develop, implement, review and continuous improvement of University-wide academic integrity policies,
procedures, investigations frameworks and governance processes to ensure compliance with internal and
external regulatory requirements

4. Collect, analyse and report on student academic misconduct and academic integrity trends to provide
strategic support and advice to the Academic Integrity Lead, and senior leaders of the university.

5. Uphold and promote Academic Integrity by staying informed of relevant research, trends, regulatory changes
and technologies.

NATURE AND SCOPE OF POSITION

In partnership with the Academic Integrity Lead, the Senior Academic Integrity Investigator co-leads the
University’s academic integrity response by taking responsibility for managing the operations of the AIM function,
whilst also working autonomously to lead investigations into suspected cases of academic misconduct, directly
influencing the university’s academic integrity culture. The role provides specialist advice and guidance to
stakeholders on policy, process and regulatory requirements, the role involves significant collaboration with schools
and student support services to resolve issues and develop preventative strategies. It requires maintaining strict
confidentiality, managing complex and sensitive cases, and balancing investigative duties with educational
responsibilities. The role demands excellent time management and ongoing professional development to stay
abreast of trends in academic integrity. In addition, the role requires significant technical expertise in conducting
digital forensic analysis of documents and LMS user access behaviour.

KEY ACCOUNTABILTIES OF THE POSITION

1. Manage the operations of the AIM function including service delivery, workload allocation, quality assurance
and continuous improvement activities

2. Provide leadership, supervision, capability development and to investigators to ensure consistent and
compliant investigation practices across the university.

3. Conduct investigation of complex cases of suspected academic misconduct, ensuring consistent
application of University policy, procedural fairness, regulatory compliance and best-practice investigative
standards. Provide authoritative advice on investigation findings, outcomes and emerging misconduct
risks.
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Ensure student academic integrity matters are managed in accordance with procedural fairness principles,
providing specialist advice and support to students whilst balancing educational, compliance and risk
management considerations.

In partnership with the Academic Integrity Lead, provide high-level specialist policy, process and regulatory
advice to stakeholders including the Academic Deputy Vice Chancellor (Academic), Pro Vice Chancellor
(Education) and Academic Registrar and Director, Student Services on academic integrity matters including
management of relevant reporting and monitoring obligations.

Oversee the administration and governance support of the Academic Misconduct Panel, ensuring high-quality
decision support, regulatory compliance, consistency of outcomes and appropriate governance reporting.

Lead the review and redesign business processes and protocols relating to the academic integrity operations
ensuring alignment with policy, procedure and regulatory requirements.

Develop and implement proactive strategies and preventive measures to detect and deter instances of
academic misconduct.

Collaborate with school staff members, administrators, and student support services to review and resolve
academic integrity concerns and develop appropriate interventions.

Develop and deliver training on academic misconduct matters and support stakeholders in developing good
practices in maintaining academic integrity.

Stay updated on current research, regulatory agency guidelines, trends, and technologies related to academic
integrity practices.

Ensure continuous improvement of university policies and procedures, and participate in applicable working
groups related to academic integrity matters

Contribute to a positive and safe work environment for you and others, by modelling and promoting conduct
that is culturally capable, inclusive, respectful, and ethical.
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KNOWLEDGE SKILLS AND EXPERIENCE NECESSARY

Applicants need to demonstrate they meet the following Selection Criteria:

1.
2.

10.

Relevant postgraduate qualifications, preferably in a data-analysis focused discipline.

Demonstrated experience conducting investigations into suspected cases of student academic misconduct,
with knowledge of relevant policies, procedures, and legal frameworks.

Strong knowledge of data analysis, digital forensics and technical solutions for investigating complex academic
misconduct investigations.

Strong analytical and critical thinking skills, with the ability to collect and evaluate evidence and data, identify
patterns and anomalies, and draw well-reasoned conclusions.

Strong interpersonal and communication abilities are essential, enabling effective engagement with individuals
from various backgrounds and educational levels, including the ability to work with distressed and disgruntled
individuals. This includes conducting interviews with students, collaborating with school staff, consulting
witnesses, and offering guidance and assistance.

Demonstrated experience of guiding professional development within a team, improving processes and
allocating tasks.

Experience in providing high-level specialist policy, process and regulatory advice and demonstrated ability to
influence stakeholders.

High level of attention to detail, with the ability to maintain accurate and confidential records, manage
caseloads, and prioritise tasks effectively.

Knowledge of emerging trends, technologies, and research related to academic integrity practices, and a
commitment to ongoing learning and professional development.

Demonstrated commitment to promoting ethical conduct, fairness, and integrity within the academic
community, and upholding the highest ethical standards in all aspects of work.

Additionally, in accordance with UniSC’s Staff Code of Conduct — Governing Policy, all staff are expected to display
professional behaviour, communicate respectfully, and perform their duties responsibly.

A position description is not intended to limit the scope of a position but to highlight the key aspects of the position.
The requirements of the position may be altered in order to meet the changing operational needs of UniSC.

UniSC is committed to creating a work and study environment that values diversity, facilitates equitable access
and full participation.
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