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ROLE PROFILE 


	Position Title
	 Project Data Officer

	Position Number
	 6000025128

	Classification
	 HEWL 6

	Hours per week
	 36.25

	Division
	 Research

	Directorate or College
	 Research Infrastructure

	Reports To
	 Associate Professor, Ecosystem Processes Research 



Contribution to the JCU Community
At JCU we firmly believe that people are our most valuable asset, so we work to grow and diversify the skills, knowledge and capability of all our staff. We live by our values and deliver against our Strategic Intent in an environment that values respect, excellence and delivering a sustainable future for the people of the Tropics.

The Project Data Officer is responsible for the management, quality assurance, and integrity of environmental and ecological data. The role develops and supports data workflows, ensures consistent application of data standards, and works with project teams to enable reliable, high-quality data for project delivery.

Key Accountabilities and Deliverables
The Project Data Officer will be accountable for:
1. Developing workflows and automated scripts for processing, quality control, and delivery of environmental and ecological data, including auditing existing datasets to identify and remediate issues.
2. Ensuring datasets meet required quality and metadata standards by performing systematic data audits and coordinating with project leaders, committees, and field teams
3. Contributing to data processing and planning of data processing pipelines by training and supporting project investigators and field teams in data collection, metadata standards, and data delivery workflows. 
4. Contributing to the design and implementation of data processing pipelines and data management strategies.
5. Supporting the achievement of project milestones by working collaboratively within project teams to coordinate data-related activities and monitor workflows.

Key Requirements for success
1. Qualifications and experience in line with the appropriate Higher Education Worker Level as provided in the Enterprise Agreement.
2. Proven ability to work independently to deliver quality assurance outcomes in a fast-paced work environment, contributing to the achievement of successful project outcomes. Intellectual curiousity and patience for reconstructing data context.
3. Demonstrated experience working with environmental data, utilising a diverse set of competencies in data wrangling, analysis, and visualisation, especially in Python and/or R, and GIS.
4. Familiarity with data and metadata structures and standards commonly used for environmental, ecological, and biodiversity data. Ability to apply ecological and environmental domain knowledge to identify and address irregularities.
5. Demonstrated well-developed written and verbal communication and interpersonal skills with proven ability to deliver high-level administrative support to project committees and maintain collaborative working relationships, consulting and liaising with varying levels of stakeholders to achieve outcomes for the organisation.
6. Significant organisational, problem solving, and analytical skills, with the ability to manage own workflow and prioritise to ensure deadlines and targets are met.
Position Dimensions
· Where applicable, it is a requirement of this position to hold a current ‘C’ class Queensland Driver’s Licence.
· It is a requirement of this position to travel between campus locations on occasion to meet business needs which may include overnight stays.
· Participation in competency and compliance training, as well as adherence to the Enterprise Agreement and Code of Conduct is required.

About JCU
As Australia’s only university established to focus on the issues of Northern Australia and the Tropics worldwide, JCU is dedicated to helping the world’s tropical regions to prosper.
Our Values: Excellence | Authenticity | Integrity | Respect JCU Organisational Structure - James Cook University
Read more about our commitments to sustainability and reconciliation - Strategic Direction
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